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APPENDIX A
A.A. Site Assessment/NPL Listing
FY 04/05 TARGETS AND MEASURES

A.A1l SITE ASSESSMENT PROGRAM AND NPL LISTING PRIORITIES

Assessing the worst sites first continues as a national priority. The regions should identify the sites posing the highest
risk or potential risk and develop a strategy to assess those sitesin a timely manner, while balancing their other site
assessment needs.

While assessing the worst sites first, the regions also need to ensure that the backlog of sites needing Preliminary
Assessments (PASs), Site Inspections(SIs), or Expanded Site I nspections (ESIs) does not grow unacceptably. Theregions
should consider integrating assessments to reduce cost and timeto assess sites. Regions should continue the use of pre-
CERCLIS screening to assure only appropriatesitesare placed in CERCLI1S/WasteLAN. Theregions should also ensure
the appropriate investigations of sites of Tribal concern that are on or near Indian Country.

To better accomplish the national priorities, the regions should continue negotiating work share agreements with
individual States (and Tribes if applicable). Thiswill help divide up the site assessment work and potentially enhance
relations with the States and Tribes. This processwill also serve to identify the current lead agency for the public.

Given sizeable workloads and constrained resources, regions are encouraged to pursue more cost- and time-efficient
methods of assessing siteswithout compromising the quantity and quality of site assessment decisions. Regionsshould
communicate progress and results of new assessment methods to other EPA regional and headquarters (HQ) site
assessment staff.

HQ and regions should continue the streamlined process for listing siteson the National Priority List (NPL) and evaluate
alternatives to listing sites while providing NPL quality cleanups.

Site assessment is the first step in determining whether a site meets the criteriafor placement on the NPL. Listing asite
on the NPL is one tool among many that are available to EPA and State cleanup program managers to accomplish the
cleanup of contaminated waste sites. Inlight of current program resourcerealiti es, Fund-financed remedial action at N PL
sites has become the tool of last resort. 1n 1992, EPA’s Office of Emergency and Remedial Response (OERR, now
OSRTI) issued adirective entitled “Guidance on Setting Prioritiesfor NPL Candidate sites” (OSWER Directive9203.1-
06). The 1992 directive provided regions with genera factors that should be considered in the risk-based decision
making process for choosing sites to propose for listing pursuant to section 105(a)(8)(B) of CERCLA.

These canincluderecently identified sites, sites earlier inthe site assessment process, or previously deferred RCRA sites.
The regions should ensure the appropriate investigation of sites of tribal concern including sites in or near Indian
Country.

A.A2 SITE ASSESSMENT BACKLOGS

A key function of HQ is to report national progress in the site assessment program. Workload estimates are
critical indicators of future program needs. HQ captures these workload estimates by identifying the number of sites at
various stagesin the site assessment pipeline. These stages are commonly referred to as* backlogs’. For example, sites
needing completion of a CERCLA PA are collectively termed the “PA Backlog”. Throughout this appendix, the
procedures HQ uses to derive backlog is provided for each step in the site assessment process.
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A.A.3 OVERVIEW OF FY 04/05SITE ASSESSMENT/NPL LISTING TARGETS AND
MEASURES

The Superfund Comprehensive Accomplishments Plan (SCAP) isused by the Assistant Administrator for the Office
of Solid Waste and Emergency Response (AA OSWER), Assistant Administrator for the Office of Enforcement and
Compliance Assurance (AA OECA), and senior Superfund managers to monitor the progress each region is making
towards achieving the Government Performance and Results A ct (GPRA) annual performance goals. In addition, SCAP
will continue to be used as an internal management tool to project and track activities that contribute to these GPRA
goals and support resource allocation. The program will set national goals based on historical performance and
performance expectations within alimited budget for the performance goalsin GPRA and track accomplishmentsin the
activitiescontributing to those goals. Regionsshould continueto plan and report accomplishmentsin WasteL AN asthey
have traditionally.

To more clearly reflect the relationship between GPRA and the SCAP process, GPRA annual performance goals
and measures and program targets and measures are defined as follows:

¢ GPRA Annual Performance Goals (APG) and GPRA Annual Performance Measures (APM) - The
Agency’s Annual Plan describes the specific annual performance goals, annual measures of outputs and
outcomes, and activities aimed at achieving the performance goals that will be carried out during the year.
APGs are the specific activitiesthat the Agency plans to conduct during the fiscal year in an effort towards
achieving its long-term strategic goals and objectives. APM s are used by managers to determine how well a
program or activity is doing in achieving milestones that have been set for the year. The annual performance
goals will inform Congress and Agency stakeholders of the expected level of achievement for the significant
activities covered by the GPRA objective. The goals are a subset of the overall planning and budgeting
information that has traditionally been tracked by the Superfund program offices.

» Program Targets and M easur es are activities deemed essential to tracking overall program progress. Program
targets are used to identify and track the number of actions that each region is expected to perform during the
year and to evaluate program progress. Program measures are used to show progress made in achieving
program priorities.

The following pages contain, in pipeline order, the definitions of the FY 04/05 Superfund site assessment targets
and measures. Exhibit A.1 displaysthe full list of site assessment and activities defined in thisAppendix. ExhibitA.2,
at the end of this Appendix, identifies the Subject Matter Experts (SMES).

A.A.4 GPRA AND SITE ASSESSMENT

Goal 3, Objective 3.2, Sub-objective 3.2.2: Clean Up and Reuse Contaminated L and contains the GPRA
subobjective for Superfund assessment work. This subobjective states: “By 2008, control the risks to human health
and the environment at contaminated properties or sites through cleanup, stabilization, or other action, and make land
available for reuse.” The Strategic Target for Superfund assessment work is that by 2008, EPA will:

» Make 41,086 final -assessment decisions under Superfund.
» Perform 88,000 health and environmentally based site assessments.

Final Assessment Decisions (FADS)

Regions may assign a FAD designation to asite entered into CERCLIS with a discovery action and date if any of the
following conditions are met:

*  The site has been proposed to or placed on the National Priorities List (NPL);

e The site has been removed from proposal to the NPL and no further assessment is needed;
*  The decision made at the last completed assessment at the site is either:

No further remedial action planned (NFRAP);

Referred to Removal-NFRAP

Deferred to RCRA or NRC; or

Addressed as part of an NPL or non-NPL site;

VR
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« Thesiteisbeing remediated under aformal state deferral agreement;

* Thesiteis being remediated as a Superfund Alternative Site;

e The site has been cleaned up or is making progress towards cleanup as supported by documentation
(worksharing agreements, site-specific progress reports, AOCs, remedial action plans, V CP/other M OAss, etc.)
between the non-EPA party and EPA stating that the site has been or is being cleaned up or addressed according
to appropriate cleanup standards;

e Thesite has been properly archived from the active CERCLI S site inventory.

Regions must delete the FADs designation should conditions change such that the site no longer meets any of the
above conditions.

EPA regions are responsible for maintaining FAD designations in WasteLAN. FAD status is captured in WasteLAN
by selecting the ‘Final Assessment Decision’ check box on the Site Description/Status/Operable Units screen.
WasteL AN populatestherelated ‘ Final Assessment Decision Date:’ field with the current date. Regions can accept
or edit this date.

The net increase in number of final assessment decisionsin afiscal year and the total number of sites with
assessment decisions (inception to end of fiscal year) are included in EPA’s Annual Report. These accomplishments
are tabulated on the SCA P-15 report.

Health and Environmental Based Site Assessments

The measure, “number of site assessments completed” is used to measure the strategic target for health and
environmental based site assessments. The measures looks at the existing site assessment actions with a completion
date. The actionsincluded in the definition are: Pre-CERCLIS Screening, Preliminary Assessment, FF PA Review,
Site Inspection, FF SI Review, Combined PA/SI, Site Inspection Prioritization (SIP), Expanded Site Inspection, FF
ESI Review, ESI/RI, Site Reassessment, Integrated Removal and Preliminary Assessment, Integrated Removal and
Site Inspection, Integrated Remova and ESI, Integrated Removal and PA/SI, Integrated Removal and SIP,
Integrated Removal and HRS Package, Integrated Removal and ESI/RI, and HRS Package. A detailed definition for
completion of each of the actions is listed in this manual under the action’s D efinition of Accomplishment.

The total number of site assessments completed (inception to end of fiscal year) and the number of site assessments
completed (current fiscal year) are tabulated on the SCA P-15 report.

EXHIBIT A.1
SITEASSESSMENT/NPL LISTING ACTIVITIES
GPRA PROGRAM
ACTIVITY
APG APM TARGET | MEASURE

Pre-CERCLIS Screening Assessment v
Site Discovery v
Sites Archived v
Preliminary Assessment (PA) at Non-Federal Facility Sites v
Federal Facility PA Review v
Site Inspection (SI) at Non-Federal Facility Sites v
Federal Facility SI Review v
Combined PA/SI Assessment at Non-Federal Facilities v
Site Inspection Prioritization (SIP) at Non-Federal Facility Sites v
Site Reassessment v
Expanded Site Inspection (ESI) at Non-Federal Facility Sites v
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EXHIBIT A.l1
SITEASSESSMENT/NPL LISTING ACTIVITIES
GPRA PROGRAM
ACTIVITY
APG APM | TARGET | MEASURE

Federal Facility ESI Review v
Integrated ESI/RI at Non-Federal Facility Sites v
State Deferral of Non-Federal Facility Sites e
Hazard Ranking System (HRS) Package (Non-Federal Facility and
Federal Facility) v
Integrated Removal Assessment & PA at Non-Federal Facility Sites v
Integrated Removal Assessment & Sl at Non-Federal Facility Sites v
Integrated Removal Assessment & Combined PA/SI at Non-Federal
Facility Sites v
Integrated Removal Assessments and Expanded Site Inspection
(ESI) v
Integrated Removal Assessments and Site | ngpection Prioritizations
(SIPs) v
Integrated Removal Assessmentsand Hazard Ranking System (HRS) v
Integrated Removal Assessments and Expanded Site Inspection and
Remedial Investigation (ESI/RI) v
NPL Listing v
Other Cleanup Activities v
No. of Final Assessment Decisions * v
No. of Site Assessment Report * v
NOTE: Accomplishments are pulled from WasteLAN on a semi-annual basis.

* Italic text indicates that this activity is a goal or measure that is not specifically defined in the Appendices to the
Manual. Datato support reporting of these goals are already included in existing definitions.

A.A5 Site Status I ndicators
These site status indicators are entered through the Site Status and Description/Operable Units screen in WasteL A N.

Archive Indicator - this checkbox indicatesif the site has been archived. NOTE: Indicating that a site has been
archived will result in a pop-up message asking the user if they would like to make an NFFA determination at this
time. If the user clicks yes, the NFFA flag will be populated and an NFFA date will be system generated.

A site cannot be archived if there are any planned or ongoing ‘archive prohibited actions’ at the site. For alist of
“archive prohibited actions’, refer to the CERCLIS Archived Sites QRG.

A site that has been archived represents a site-wide decision that no further interest exists at the site under the

Federal Superfund program based on available information. It is a comprehensive decision indicating there isno
further Superfund site assessment, remedial, removal, enforcement, cost recovery, or oversight activities being
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planned or conducted at the site. For more information about archiving sites in WasteLAN, refer to the CERCLIS
Archived Sites QRG or the EPA’s “Refining CERCLIS" website at:
http://www .epa.gov/superfund/programs/reforms/reforms/2-4c.htm

Archive Date - this date is system generated with the current date when the checkbox is checked. Thisfieldis
editable and should reflect the date the site was archived.

NPL Status- displaysthe current NPL Status for the site. User may select from the drop down to enter or change
the NPL Status of the site. Regional users have access to change the NPL Statusto ‘Not avalid site or incident’,
‘Not on the NPL’,  Addressed as part of an existing NPL site’, and ‘Pre-proposed site’. All other NPL Statusvalues
are added through a database revision and are uneditable.

Non NPL Status - displays the current Non-NPL Status for the site. User may select from the drop down to enter or
change the Non NPL status of the site. The available non-NPL status values will be limited based on the NPL Status
of the site.

Reporting non-NPL site status information allows EPA to clearly identify the progress a site has made in the Site
Assessment Pipeline at any given time. For alist of Non-NPL Status values and more information about entering
non-NPL status values in WasteL AN, refer to the Reporting Non-NPL Status QRG and the Understanding NPL and
Non-NPL Status Code Relationships QRG.

Status Not Specified (SX) isone of the codes available for selection as a Non NPL Status value. Regions may select
this code only if no other available Non NPL Status value is appropriate. If selected, the Region should notify the
EPA HQ Site Assessment Data Sponsor to determine whether a new Non NPL Status value needs to be created.
Regions should review sites with an ‘SX’ value at a minimum on a semi-annual basis (prior to mid year review, and
end-of-year assessment) and update this value as appropriate.

Non NPL Status Date - thisfield is system generated with the current date when the Non NPL status of asiteis
changed. This field is editable and should reflect the date the non-NPL status of the site changed.

ERS Exclusion - this checkbox indicates if the region has made an eligible response site exclusion decision at the
site.

Under CERCL A Section 101(41)(C), EPA may determine to exclude sites from the Brownfields eligible response
universe if EPA “conducts or has conducted a preliminary assessment (PA) or site inspection (Sl) and, after
consultation with the State, determines or has determined that the site obtains a preliminary score sufficient for
possible listing on the National Priorities List or otherwise qualifiesfor listing on the National Priorities List.”

NOTE: Thischeckbox may not be selected if the site if the NFFA checkbox has been selected.

For more information regarding making an ERS exclusion at a site, please refer to OSWER Directive 9230.0-170,
entitled Regional Determinations Regarding Which Sites are “ Eligible Response Sites” under CERCLA Section
101(41)(C)(i), as Added By the Small Business Liability Relief and Brownfields Revitalization Act.

ERS Exclusion Date - this date is system generated with the current date when the checkbox is checked. Thisfield
is editable and should reflect the date the site was determined to be excluded.

Final Assessment Decision (FAD) - this checkbox indicates if a final assessment decision has been made for the
site. Regions are responsible for maintaining FAD designationsin WasteLAN. The number of FADsis a GPRA
measure.

Final Assessment Decision Date - this date is system generated with the current date when the checkbox is checked.
This field is editable and should reflect the date the final assessment decision was made.

NFFA - this checkbox only applies to sites that have been assigned an ERS exclusion decision and denotes that if the
site requires No Further Federal Action. CERCLA Section 101(41)(C)(i) authorizes EPA to make a site which was
previously excluded as an Eligible Response Site, because it had obtained a preliminary score sufficient for possible
listing, an Eligible Response Site again when EPA determines that “no further federal action will be taken” (NFFA).
NOTE: Sites that have a NPL status of F, or P are not eligible for No Further Federal Action. In addition, if asite
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has any planned or ongoing enforcement, cost recovery or removal activities, the user will not be allowed to make an
NFFA determination.

NOTE: Thischeckbox may not be selected if the ERS Exclusion checkbox has been sel ected.

For more information regarding NFFA decisions, please refer to OSWER Directive 9230.0-170, entitled Regional
Determinations Regarding Which Sites are “ Eligible Response Sites’ under CERCLA Section 101(41)(C)(i), as
Added By the Small Business Liability Relief and Brownfields Revitalization Act.

NFFA Date - this date is system generated with the current date when the checkbox is checked. Thisfieldis
editable and should reflect the date the determination that no further federal action would be taken at the site.

A.A.6 Data Quality

The Regions should assure that their site assessment information is complete, current, consistent and accurate. To
assist the Regions in this determination, data quality reports for Superfund site assessment information in
CERCLIS/WasteLAN are available through the regional Discover application and through the national Superfund
eFacts application. Discoverer reports include: Non-archived sites with no recent action, Non-NPL actions on-going
and needed, SX Non-NPL status, Unallowable actions after archived, Invalid NPL/Non-NPL Status, and Discoverer
Actions Completions. Superfund eFacts reports include: Active/no action (similar to Discoverer report ‘ Non-
archived siteswith no recent action’), Early DS date (similar to Discoverer report ‘ Discovery Actions Completions’),
Missing SA Status, and Invalid NPL/SA Status (similar to Discoverer report ‘Invalid NPL/Non-NPL Status’). The
Regions should use these reports on a routine basis (at a minimum on a semiannual basis - prior to the mid-year
review and end-of-year assessment) to better manage their site assessment data.

A.A.7 Action Qualifiersfor Site Assessment Actions

Site screening and assessment decisions are made upon completion of each site assessment action. These
decisions identify how the Region will proceed with site response and are recorded in WasteLAN as action qualifiers
(Qualifiers). These decisionsinclude:

a. No Further Remedial Action Planned (NFRAP)

No further Superfund remedial assessment work will be taken at a site with aNFRAP determination [Qualifier = (N)
No Further Remedial Action Planned] unless new information warranting such action is presented to EPA.

NFRAP decisions should not be confused with WasteLAN archiving. NFRAP decisions are made from a site
assessment perspective only; they simply denote that further Superfund NPL assessment work is not required based
on currently available information. In contrast, the archival of WasteLAN sites is made only when no further
Superfund interest exists at a site. This means that sites are not archived if there are planned or ongoing removal or
enforcement activities or if other Superfund interest still exists, even if a NFRAP decision was made during site
assessment activities.

b. Further Evaluation

Upon completion of each site assessment action, the Region may determine that additional, more complex evaluation
activities are required to determine whether or not the site should be pursued for placement on the NPL. A decision
to conduct further evaluationsat asiteisrecorded differently in WasteL A N depending on what site assessment activity
is being performed.

For PAs, Sis, Site Reassessment, Combined PA/SI, and SIPs, further eval uation isdenoted by either making adecision
of higher priority [Qualifier = (H) High], or lower priority [Qualifier = (L) Low] for further evaluation.

For ESIs and ESI/RIs, further evaluation is denoted by the decision of lower priority for further evaluation or to
recommend the site for HRS scoring [Qualifier = (G) Recommended for HRS Scoring].
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Further evaluation activities upon completion of a HRS Package consist of HQ quality assurance and ultimately a
decision on whether to propose the site to the NPL [Qualifier = (O) Siteisbeing considered for proposal to the NPL].

c. Perform a Removal

Upon completion of PASs, Sls, SIPs, ESIsor ESI/RIs, the Region may determine that atime-critical or non-timecritical
(NTC) removal is necessary. The decision recorded for these actions are “Referred to Removal, Needs Further
Remedial (Qualifier = F)” or “Referred to Removal, No Further Remedial (Qualifier = W).”

d. Defer the Siteto RCRA (Subtitle C) or the NRC

Upon completion of PAs, SlIs, ESIs, or SIPs at non-Federal facilities, the Region may determine that the site is
excluded from Superfund consideration under policy, regulatory, or legislative restrictions and defer it to either the
RCRA program [Qualifier = (D) Deferred to RCRA (Subtitle C)] or to the NRC [Qualifier = (DN) Deferred NRC].

e. Sites addressed as part of existing NPL sites

Upon compl etion of Site Assessment activities, such as PAs, SIs, SIPs, ESIs, or ESI/RIs, the Region may decide that
asite is best addressed as part of an existing NPL site. Thiswould be done when contamination at a non-NPL site
isbeing addressed by cleanup actions at an existing NPL site. This most frequently occurs at Federal facilities and
siteswith an area-wide groundwater contamination problem resulting from multiplesources. In thissituation,the NPL
site is considered the 'parent’ and the non-NPL site is referred to as the 'child'. The decision to address a site as part
of an existing NPL site requires the following information in WasteL AN:

- Upon completion of the site assessment activity that led to the decision to combine the two sites, the Region
should enter a qualifier of 'Addressed as part an existing NPL site’' (A) at the child site;

- The 7-digit Site ID number of the parent site must be entered into the Parent Site ID field (Site Parent ID) for
the child site;

- The 7-digit Site ID number of the child site must be entered into the Child Site ID field (Site Child ID) for the
parent site; and

- The NPL Status for the child site must be changed to 'Site is part of NPL Site' (A).

After asite is collapsed into the parent site, no further response work should be recorded at the child site. Instead,
any further response work performed at that site should be recorded under the existing parent NPL site, possibly as
a separate operable unit.

f. Sites addressed as part of other existing non-NPL sites
Upon compl etion of a site assessment activity, it is also possible for the Region to decide that a site is best addressed
as part of another existing non-NPL site. The decision to combine multiple non-NPL sites requires the following

information in WasteL AN:

- Upon completion of the site assessment activity that led to the decision to combine the two sites, the Region
should enter a qualifier of 'Addressed as part of another non-NPL site' (B) at the child site;

- The 7-digit Site ID number of the parent site must be entered into the Parent Site ID field (Site Parent ID) for
the child site;

- The 7-digit Site ID number of the child site must be entered into the Child SiteID field (Site Child ID) for the
parent site; and

- The Non-NPL Status for the child site must be changed to '‘Addressed as part of another non-NPL site' (B) .
After asiteiscollapsedinto theparent site, no further actionsshould be recorded at the child site. Instead, any further

assessment or responsework performed at that site should be recorded under the existing parent site. If the parent site
becomes a NPL site (NPL Status P, F, D, R, W), WasteLAN should be updated as described in section d. above.
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Exhibit A.2
Site Assessment Action Qualifiers
- Available Action Decisions -

SITE ASSESSMENT

ACTION NAMES & CODES

Pre-CERCLIS Sereening HX NOT APPLICABLE

Discavery 0s NOT APPLICABLE

Preliminary Assessmenl Al vV | ¥ v v 4 v v v v v
Fed Fac PA Review RX| » | ¥ v v v v v v
Sile Inspection g | v | v v v v v v v v v
Combined PA/S! N | ¥ v v 4 v v v v v v
Site Inspection Prioritization | ¥ | ¥V | ¥V v |V v | Vv v | v
Site Reassessment ool v | ¥ v v v v v v v v
Expanded Site Inspections ES| v | ¥ v v v v v v v v
Fed Fac 81 Review |V |V |V |V |V |V v | v
Fed Fac ESI Review |V | ¥ "4 4 v v v Vv
ESIRI sV | v v | ¥V | v |V |V |V v | v
State Deferral AQ v v

HRS Package RV | ¥ vV | v v | v v
Int Rmvl Assess and Prefiminary Assessment QT [ ¢ | ¢ | v | v | ¢ | V¥ v |V v | v
Int Rml Assess and Site Inspaction wlv | v v v v v v v v v
Int Rml Assess and Site Inspection Pricrifization Q0| ¢ | ¢ v v v v v v v
Int R Assess and Combined PA'SI wlv | v | v | v | Vv |V v | v v | v
Int Rmvl Assess and ESURI | v v v 4 v v v v v v v
Int R Assess and Expanded Site Inspection Y | # v "4 v "4 v v v v "4 4
Int Rm Assess and HRS Package |V | v | ¥ v v v v v v v
Qlher Cleanup Activly VA v v

v = Valid for this Action

A.A.8 Special Initiatives

A special initiative flag is used in WasteLAN to note a HQ or Regional site special priority or other program
initiative under which a Superfund site may be tracked, and that a planned or actual activity addresses. These special
initiatives are flagged on the Add Special Initiative screen via the Site Status and Description/Operable Units screen.
The special initiativesin WasteLAN apply to and are used by all program areas. The following are alisting of the most
commonly used special initiatives within the site assessment program:

e Formally Used Defense Site (FUDS) * RCRA 2005 Baseline

» Federal Facility Docket Site « RCRA Deferral

« Vermiculite Investigation *« RCRA Deferral - Further Supefund Assessment
e Site Inspection Prioritization Needed ¢ RCRA Deferral - New Decision

e Tribal Inventory Site * RCRA Deferral - Lead Confirmed

e Tribal Concern ¢ RCRA Deferral Audit

e Tribal Involvement e Superfund Alternative

e Tribal Land
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A.A.9 SITE ASSESSMENT/NPL LISTING DEFINITIONS

a. PRE-CERCLIS SCREENING ASSESSMENTS

Definition:

Pre-CERCL IS screening is the process of reviewing data on a potential site to determine whether it should be entered
into theCERCLISinventory for further evaluation. The process can beinitiated through the use of several mechanisms,
such asaphone call or referral by aState or other Federal agency. The information/collection processis normally limited
to one or two days. Minimal sampling can be performed during the presCERCLIS screening action (less than $2,000
sampling costs per screened site).

A site should not be entered into CERCLIS if:

» Itiscurrently in CERCLIS or has been removed from CERCLI S and no new data warrantsre-entry into CERCLIS;

e The site or contaminants found on the site are subject to certain limitations based on definitions in CERCLA;

» A State or Tribal remediation program isinvolved in response at the site and it isin the process of afinal cleanup;

* The hazardous substance release at the site is regulated under a statutory exclusion (e.g., petroleum, natural gas,
natura gas liquids, synthetic gas usable for fuel, normal application of fertilizer, release located in a workplace,
naturally occurring, or covered by the Nuclear Regulatory Commission (NRC), or Uranium Mill Tailings Radiation
Control Act (UMTRCA), [see CERCLA section 101(22)];

» The hazardous substance release at the site is deferred to another authority (e.g., RCRA Corrective Action);

« Site dataareinsufficientto determineif CERCLIS entry iswarranted (i.e., based on potentially unreliable sources or
with no information to support the presence of hazardous substances or CERCLA eligible pollutants or contaminants);
or

» Documentation clearly demonstratesthat there isno potential for arelease that could cause adverse environmental or
human health impacts.

For more information on pre-CERCLIS screening please refer to Pre-CERCLIS Screening Assessments fact sheet
(OSWER 9375.2-11FS). This fact sheet provides the minimum requirementsfor conducting these type of
assessments.

Definition of Accomplishment:

Pre-Screening Starts - A pre-screening (Action Name = Pre-CERCLIS Screening) is started when the region begins
collecting data and performing other tasks related to completion of the Pre-CERCLIS Screening Assessment Checklist;
and WasteL AN contains the actual pre-screening start date (Actual Start) and an action lead of: “Fund-Financed (F)”;
“EPA-In House (EP)”; “State-Financed (S)”; “Tribal (TR).” Pre-CERCLIS screening start dates are not required.

Pre-Screening Completions - A pre-screening (Action Name = Pre-CERCLIS Screening) is completed when:

» A Pre-CERCLIS Screening Assessment Checklist hasbeen developed by EPA to document the decision and placed
in the site file. The Pre-CERCLIS Screening actual completion date is the date the Checklist is finalized; and

» WasteL AN containsthe actual Pre-CERCLIS Screening completion date (Actual Complete), avalid lead (Lead), and
appropriate values in the NPL and Non-NPL Status fields.

In addition to the pre-screening action, entry of the following information is required:

Sites that require NPL assessment work, or both NPL assessment and removal work

- A Discovery Date onthe Add Site screen, which correspondsto the actual completion date of the pre-screening action;

- An NPL Status of ‘Not on the NPL’ on the Add Site screen;

- A Non-NPL Status of ‘PA Start Needed’, ‘ Combined PA/SI Start Needed’, or ‘ Integrated Remova Assessment PA
Start Needed’ on the Site Description/Operable Unit screen.
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Sites that require only removal work
- Anlnitiation Date onthe Add Site screen, which correspondsto the actual completion date of the pre-screening action;

- An NPL Status of ‘Not on the NPL’ on the Add Site screen;
- A Non-NPL Status of ‘Removal Only’ on the Site Description/Operable Unit screen.

Sites that require no further evaluation beyond the pre-screening

- An NPL Status of ‘Not a VValid Site or Incident’ on the Add Site screen;

- A Non-NPL Status of ‘Not aValid Site or Incident’, ‘Not aValid Site- RCRA Lead’, ‘NotaValid Site- NRC Lead’,
‘Not aValid Site - State Lead’, or ‘Not aValid Site - Tribal Lead.’

For more information on tracking Pre-CERCL IS Screening activities, please refer to the March 2002 guidance
document entitled “ Data Entry for Pre-Screening Sites.”

Changesin Definition FY 02/03 - FY 04/05:

None.

Special Planning/Reporting Requirements:

All pre-CERCLIS screening activities should be tracked in WasteLAN, including activities at sites not found to be
CERCL A-eligible. Sitesthat are screened out of CERCLISwill be tracked in WasteLA N through the“Not aV alid Site
or Incident” valuesin the NPL and Non-NPL statusfield. If thedecisionismade that the site requires NPL assessment
and potential cleanup under CERCLA authority, it should be added to the CERCLIS inventory by entering a Discovery
Dateand valid NPL and Non-NPL Statuses. A Discovery action or date should not be entered into W asteLAN if the site
only needsaremoval assessment/action and no NPL assessmentwork isnecessary. For these siteswith “removal-only”
interest, the Site Initiation Date on the Add Site screen needs to be entered for these sites to be considered part of the
CERCLIS inventory. Sitesthat are screened out of the CERCLIS inventory should be entered on the Add Site screen
with no Discovery or I nitiation date, and the NPL status‘Not aV alid Site or Incident’. Theregion will maintain arecord
based on a pre-screening action. Thisis a program measure.

Regions are responsible for maintaining the accuracy of the non-NPL statusfor every non-NPL site in the CERCLIS
inventory. Asnew actions and new dates are entered into WasteLAN, the system automatically cal culates a new value
for this field based on the traditional sequence of site assessment work. Regions must confirm or change this value as

appropriate.

Data Entry Timeliness Requirement:

SPIM Action/ Activity SPIM | Documentation | Documentation DateMust Be Entered By
Activity Type Lead Required Approval/Date
Requirements
Action name = Program F, EP, | Pre-CERCLIS The datethe checklist is It is good management practice
Pre-CERCLIS Measure S, TR | Screening fina and WasteLAN to enter data regarding the
Screening (HX) Assessment containsthePre-CERCLIS | event assoon as precticable
checklig. Screening completion date, | after the event occurs.
lead, and NPL or Non-NPL | However, data must be entered
status. prior to the end of the quarter

in which the event occurs.
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b. REFERRED FROM RCRA

Definition:

A site is Referred from RCRA when both RCRA and Superfund programs agree that the site may require additional

investigation or cleanup under the Superfund program. Sites are considered for referral to Superfund from RCRA under

anumber of scenarios, including:

¢ sites with facilities that ceased treating, storing, or disposing of hazardous waste prior to November 19, 1980 (the
effective date of Phase | of the Subtitle C regulations) and to which the RCRA corrective action or other authorities
of Subtitle C cannot be applied;

« sites at which only materials exempted from the statutory or regulatory definition of solid waste or hazardous waste
are managed,;

e contamination areas resulting from the activities of RCRA hazardous waste handlers to which RCRA subtitle C
corrective action authorities do not apply, such as hazardous waste generators or transporters, which are not required
to have Interim Status or afinal RCRA permit; and

 sites having alow priority or questionable enforcement under RCRA , such as non-filers or converters.

Further, facilities whose owners have demonstrated an inability to finance corrective action arereferred to Superfund

from RCRA.

Appropriate documentation must exist and be signed by both programs that in fact RCRA has turned the site over to
Superfund, and Superfund has accepted the site. All sitesreferred to Superfund from RCRA must have a Referred from
RCRA action and actual completion date documented in WasteLAN.

Definition of Accomplishment:

A site referred from RCRA is considered complete the date the region received the paperwork that documents the
decision that the site warrants Superfund NPL assessment and/or potential cleanup attention is entered. The Referred
from RCRA date is entered as the completion (actual completion) at the site. Valid leads for Referred from RCRA
actions include: “Fund-Financed (F)”; “EPA-In House (EP)”; “State (S)”, and “Tribal (TR)”. An action qualifier of
‘financial’ should be added for all Referred from RCRA actions where the site isreferred to Superfund due to afailed
financial assurance.

Changesin Definition FY 04/05- FY 06/07:

New measure in FY 06/07.

Special Planning/Reporting Requirements:
Actual start and planning dates are not required for the Referred from RCRA action. An action qualifier of ‘financial’
should be added to the Referred from RCRA action if the site was referred to Superfund as a result of afailed financial
assurance. Special initiativeflagsof ‘RCRA baseline 2005' and ‘RCRA baseline 2008' have been added to CERCLIS.
These fields will be populated and maintained by HQ.

Data Entry Timeliness Requir ement:

SPIM Action/ Activity | SPIM | Documentation Documentation DateMust Be Entered By
Activity Type Lead Required Approval/Date
Requirements

Action name = Program | F, EP, | Documentation of The date the documentation | It is good management

Referred from Measure | S, TR | thesitereferral of the referral from RCRA practiceto enter data

RCRA from RCRA and isreceived fromthe regarding the event as soon
that the Superfund regional official and as practicable after the
acceptsthe site WasteLAN contans the event occurs. However,
warrants Superfund | Referred from RCRA data mugt be entered prior
NPL assessment actual completion dateand | to the end of the quarter in
and potential lead. which the event occurs.
cleanup attention.
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c. SITE DISCOVERY

Definition:

Site discovery isthe process by which a potential hazardous waste site is entered into the CERCLI S inventory for NPL
assessment activities. All sites moving through the NPL assessment process must have a Discovery action and actual
completion date documented in WasteLAN. Entry of the site discovery date initiates the NPL assessment process and
places the site on the Preliminary Assessment backlog.

Definition of Accomplishment:

Site discovery of non-Federal facilities is the date the region completes the pre-CERCLIS screening activities, and
documents the decision that the site warrants Superfund NPL assessment and potential cleanup attention. The site
discovery date for Federal facilities is the date the site is formally added to the Federal Facilities Hazardous W aste
Compliance Docket indicating Superfund involvement isrequired. The Site Name and Discovery Date must be entered
into WasteLAN for both Federal and non-Federal sites. Valid leads for sitediscovery actions include: “ Fund-Financed
(F)”; “EPA-In House (EP)”; “State (S)”, “Tribal (TR)”; and “Federal Facility (FF).”

Changesin Definition FY 02/03 - FY 04/05:

None.

Special Planning/Reporting Requirements:

Actual start and planning dates are not required for the Discovery action. The Discovery dateisentered through the Add
Site screen. The Discovery date will automatically populate the actual completion date for the Discovery action.
Regions are now required to enter information on site type at the time of discovery on the Add Site or Site
Discovery/Initiation screen. Multiple discovery actions are not allowed. Site discovery isa program measure.

Note: A separatefield has been added to WasteL AN to record site initiation dates for removal-only sites. Sitesthat are
subject only to removal interest generally do not require a discovery date. An exception iswhere alarge scaleremoval
action has been completed and the region seeks credit for anon-NPL site completion. Non-NPL site completionsrequire
site assessment review indicating the site hasno further remedial actions planned. The discovery datefor sites referred
from removal to assessment should be the date the referral decision is made.

Regions are responsible for maintaining the accuracy of the non-NPL status for every non-NPL site in the CERCLIS
inventory. Asnew actions and new dates are entered into WasteLAN, the system automatically cal culates a new value
for this field based on the traditional sequence of site assessment work. Regions must confirm or change this value as
appropriate.

Data Entry Timeliness Requirement:

Superfund NPL
assessnent and
potential cleanup
attention.

Discovery datewill
automatically populate
the actual completion
date for the Discovery
action.

SPIM Action/ Activity SPIM Documentation Documentation DataMust Be Entered By
Activity Type Lead Required Approval/Date
Requirements
Action name = Program F, EP, Documentation of | The Discovery dateis It is good management practice
Discovery (DS) | Measure S TR, the decision that entered through the to enter data regarding the
FF the site warrants Add Site creen. The event assoon as practicable

after the event occurs.
However, data must be entered
prior to the end of the quarter
in which the event occurs.
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d. SSTESARCHIVED

Definition:

Archiving represents a site-wide decision that no further interest exists at the site under the Federal Superfund program
based on available information. It isacomprehensive decision indicating thereisno further Superfund site assessment,
remedial, removal, enforcement, cost recovery, or oversight activities being planned or conducted at the site. Regions
may perform re-evaluation work at asite whileit is archived if site conditions change and/or new information becomes
available. Sites re-evaluated and determined to need substantial site characterization and/or cleanup work under the
Federal Superfund program must bereturned to the CERCLIS inventory. Regions may also record general enforcement
related activities (e.g. issuance of comfort letter or prospective purchaser agreements) and Brownfields activities (e.g.
Targeted Brownfields Assessments) at archived sites. For moreinformation onarchiving sitesin WasteLAN please refer
to EPA’s “Refining CERCLIS” website at: http://www .epa.gov/superfund/programs/reforms/reforms/2-4c.htm.

Backlogs
The Archive site backlog consists of the potential archive candidate sites described below.

Definition of Accomplishment:

An archive decision isrecorded in WasteLAN at the site level. To receive credit for an archive decision, the Archive
Indicator (Archive IND) must be checked, and the “Archive Date’ entered on the Site Status and Description/Operable
Units screen. A note must be prepared and placed in the site file explaining that no further Federal Superfund interest
exists at the site based on available information. Since archiving is a comprehensive decision, the note must represent
theinterestsof the appropriateregional businessunits (e.g., site assessment, removal, etc.), including theregional RCRA
program for archive designations based on site deferral to RCRA . Regions should also consultwith Stateand/or Tribal
partners prior to making an archive designation to ensure any issues related to archiving are considered and handled
appropriately. The date of the note is the Archive Date and entering this date automatically generates the Archive
Indicator in WasteL AN.

Although the underlying basis for archiving aCERCLI S site is whether or not Federal Superfund interest exists, several
categories of sites are used to generate lists of potential archive candidate sites. Based on review of sites in these
categories, regions should updatethe” ArchiveIND” and “ Archive Date” field asappropriate in atimely fashion. These
categories are:

» Sitesthat have only completed the site assessment process and have either been given a No Further Remedial Action
Planned (NFRAP) or Deferred decision at the conclusion of the last completed site assessment action, and no other
Federal Superfund activity is anticipated,;

» Sitesthat have completed both the removal and site assessment process, or have completed the removal process and
require no site assessment work (removal-only sites), and which have completed all related oversight, cost
recovery/other enforcement work, and have no further Federal Superfund activity anticipated;

» Sitesthat have successfully completed State Deferra as described in the May, 1995 OSWER Directive 9375.6-11
titled “ Guidance on Deferral of NPL Listing DeterminationsWhile States Oversee Response Actions” and no further
Federal Superfund activity is anticipated;

» Sites removed from the proposed NPL or final NPL (e.g., as a result of a lawsuit) that have no further Federal
Superfund activity anticipated,;

» Child sites addressed as part of a parent NPL or non-NPL site, provided thereisno further Federal Superfund interest
at the arearepresented by the child site. Parent non-NPL sites should not be archived until all related child sites have
been archived;

» Sitesthat have been entered into the CERCLIS inventory viaentry of asite discovery and/or siteinitiation datewhich
have not had any work started and, based on review, do not warrant any type of additional Superfund activity. An

abbreviated preliminary assessment (PA) should be completed for these sites prior to designating archive status.

» Sitesthat have completed Other Cleanup A ctivities by a non-EPA party under the Site Assessment process and have
no other Federal Superfund activity anticipated.
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As appropriate, sites can be returned to the CERCLIS inventory by deleting the date in the Archive Date field. The
ArchiveIndicator will automatically be deleted. A note explaining why the sitewasreturned to the CERCL ISinventory
must be prepared and placed in the sitefile.

Changesin Definition FY 02/03 - FY 04/05:
The measure has been updated to reflect the changes to WasteLAN adds a ‘site unarchived’ action to the project
schedule when a user unarchives asite.

Special Planning/Reporting Requirements:

The Archive Indicator field in WasteLAN isused as a filter on Superfund reports and data sets to delineate whether a
siteisstill in, or hasbeen removed from, the CERCLIS inventory. Planning dates for archiving sitesare not available.
It isimportant to note that an archivedecisionis not the same as no further remedial action planned (NFRAP) decision.
A NFRAP decision is recorded as an Action Qualifier, is made only at the conclusion of a site assessment action, and
does not take into account any other Superfund programmatic activity that may be going on at a site such as removals
or cost recovery. Archived sitesis a program measure for both non-Federal and Federal facilities.

The WasteLAN application will prevent adding certain assessment, removal, remedial, and enforcement actions at
archived sites. The CERCLIS-Archive Quick Reference Guide lists the prohibited actions. Prohibited actions can be
added to a site by either: 1) returning the site to CERCLIS (e.g., substantial site characterization and/or cleanup is
needed); or 2) requesting a database revision through Headquarters (e.g., entry of historical data). The restriction will
not prevent users from entering action-related data such as start/completion dates, leads, qualifiers, etc., at existing
actions. WasteLAN will also prevent the archival of NPL sites (Proposed, Final, and Deleted) and sites having a start
and no completion date at an archive-prohibited action.

Archive designations need to be madein atimely fashion to accurately portray the status of sitesto all users of Superfund
Program information. The site assessment program area within WasteLA N’ s reports module contains reports to help
EPA regions maintain the integrity of archive data. The Potential Archive Site Inventory Report listssitesthat may be
eligible for archival. The Archived-To-Be-Reviewed Site Inventory Report lists sites that may warrant data
corrections/updates or return to the active CERCLIS site inventory.

The WasteLAN application now captures archive designations by automatically generating an archive action and
completion date when the Archive Date field is populated. In addition, a ‘site unarchived’ action and completion date
is generated when the archive date or indicator is deselected (i.e., a decision is made to unarchive a site). Multiple
Archive Site/Site Unarchived actions may be created at a site if the archive indicator is selected, deselected, and then
selected again. Each time the archive indicator is selected/deselected at a site, a new Archive Site or Site Unarchived
action will be created. These actions cannot be deleted except via a database revision.

e. PRELIMINARY ASSESSMENTS (PA) AT NON-FEDERAL FACILITY SITES

Definition:

A Preliminary Assessment (Action Name = Preliminary Assessment) is often the first phase of the NPL assessment
processfollowing site discovery. The PA is used to determine what steps, if any, need to occur next at the site. Federal,
State, and local government files, geological and hydrological data, and data concerning site practices are reviewed to
complete the PA report. An on- or off-site reconnai ssance aso may be conducted, although it is not required.

Regions may combine PA and Sl activities where warranted by site conditions to reduce repetitive tasks and ultimately
costs. Thecombining of PA and Sl activitiesisknownasa“Combined PA/SI Assessment” and isdiscussed in a separate
measure below. The decision to perform a“Combined PA/SI Assessment” is made when site assessment activitiesare
initiated.

Regionsalso have been encouraged to further reduce repetitive tasksand costsby combining site assessment and removal

evaluation activitieswherewarranted by site conditions. Thisintegrated removal/remedia evaluation isfurther discussed
in a separate measure, below.
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There are instances when an Abbreviated Preliminary Assessment (APA), as opposed to a full PA, is warranted.
Examples include, but are not limited to the following: 1) A site has been inappropriately listed in CERCLIS because
itiseither not eligible or it could be deferred to another response program; 2) Availableinformation allows EPA to make
an early decision to undertake a combined PA/SI, an S, or another Superfund investigation; or 3) A no further remedial
action planned (NFRAP) designation can be made without completing a full PA. An abbreviated PA should be
conducted for sites entered into the CERCLI Sinventory via a site discovery at which no work has started and, based on
review, do not warrant any type of additional Superfund activity. For such sites, the typical PA reporting requirements
are abbreviated. The APA Checklist or an APA report must addressthe requirements set forth inthe Oil and Hazardous
Substances National Contingency Plan (NCP).

For moreinformation on Abbreviated Preliminary Assessments pleasereferto Abbreviated Preliminary Assessment fact
sheet (OSWER 9375.2-09FS) This fact sheet provides guidance for conducting this type of assessment.

Backlogs
The Preliminary Assessment backlog consists of sites with a Non-NPL Status of either “PA start needed” or “PA
ongoing”.

Definition of Accomplishment:

PA Starts - A PA (Action Name = Preliminary Assessment) is started when the region begins collecting data and
performing other tasks related to development of the PA report; or when the region signs aletter, form, memo, or issues
aTechnical Direction Document (TDD) to the EPA contractor or State/ Tribal government (where applicable), requesting
performance of a PA at a specific site or group of sites; or when EPA receiveswritten confirmation from a State/Tribal
government that the State/Tribal government will conduct the PA; and WasteLAN contains the actual PA start date
(Actual Start) and an action lead of: “ Fund-Financed (F)”; “EPA-In House (EP)”; “ State (S)”; or “Tribal (TR)”. PA start
dates are required and are used by HQ as a program measure.

APA Starts - An Abbreviated PA is started when the region begins collecting data and performing other tasks related
to development of the PA report; or when the region signs a letter, form, memo, or issues a Technica Direction
Document (TDD) to the EPA contractor or State/Tribal government (where applicable), requesting performance of a PA
at a specific site or group of sites; or when EPA receives written confirmation from a State/Tribal government that the
State/Tribal government will conduct the PA.

PA Completions- A Preliminary Assessment (Action Name = Preliminary Assessment) is completed when:

* A PA Report has been developed by EPA; or received by the region from the Federal contractor or State/Tribal
government; and the appropriate Regional official signs aletter, form, or memo approving the PA report. The PA
actual completion date isthe date the PA report is approved; and

» WasteLAN contains the actual PA completion date (Actual Complete), a valid lead (Lead), and a “decision” on
whether further activities are necessary in the Qualifier field; and

« The decision is documented by completing the Site Decision Form 9100-3 in WasteL AN or an equivalent document.
The decision document must be printed, signed by the appropriate Regional official, and placed in the file.

A valid decision must be recorded in WasteLAN upon completion of the PA. Please refer to Exhibit A.2 in section
A.A.5for alist of valid qualifiers for this action and a description of each qualifier.

APA Completions - An Abbreviated Preliminary Assessment iscompleted when an APA checklist or equivalent report
has been completed by EPA; or received by the region from the Federal contractor or State/Tribal government; and the
appropriate Regional official signsaletter, form, or memo approving the APA report. The APA actual completion date
isthe datethe APA report is approved.

Changesin Definition FY 02/03 - FY 04/05:

None.

Change 7, FY 04/05 SPIM A-15 September 8, 2005



OSWER Directive 9200.3-14-1G-Q

Special Planning/Reporting Requirements:
Regions should attempt to complete PAs at non-Federal Facility sites listed in WasteLAN within one year of the site
discovery completion date.

If aregion decidesto perform an Abbreviated Preliminary Assessment (APA) rather than a Preliminary A ssessment, it
needsto be indicated on the SCAP Information screen. Once an APA is selected on the SCAP Information screen, the
definition, documentation, and special notes changes will be reflected on the screen. PA starts and completions (Actual
Start and Compl ete) are reported site-specificaly in WasteLAN. Preliminary Assessment completions at non-Federal
Facility sitesis a program measure.

Regions are responsible for maintaining the accuracy of the non-NPL status for every non-NPL site in the CERCLIS
inventory. Asnew actionsand new dates are entered into WasteL AN, the system automatically calculatesa new value
for thisfield based on the traditional sequence of site assessment work. Regions must confirm or change this value as

appropriate.

Data Entry Timeliness Requirement:

SPIM Action/ Activity SPIM Documentation Documentation DataMust Be Entered By
Activity Type Lead Required Approval/ Date
Requirements
Action Name = Program F, EP, Starts: Starts: It is good management
Preliminary Measure S TR Letter, form, memo; Signed by region. practiceto enter data
Assessment regarding the event as soon
(PA) Technicd Direction Date TDD isissued. | aspracticable after the event
Document (TDD); occurs. However, data must
Date EPA receives be entered prior to the end of
Written confirmation confirmation. the quarter in which the
from a State/Tribal event occurs.
government that the
State/Tribal government
will conduct the PA.
Action Name = Program F, EP, Completions: Completions: It is good management
Preliminary Measure S TR PA report; Signed by the practiceto enter data
Assessment appropriate regarding the event as soon
(PA) Letter, form, or memo Regional official. as practicable after the event
approving the PA report; occurs. However, data must
be entered prior to the end of
Site decison Form the quarter in which the
9100-3 in WasteLAN or event occurs.
equivalent document.

f. FEDERAL FACILITY PRELIMINARY ASSESSMENT REVIEWS

Definition:

Federal Facility Preliminary Assessment Review is a quality assurance review of a PA report submitted by another
Federal Agency. EPA’sinvolvement in PAs at Federal facilitiesdiffersfrom that at non-Federal facilities. While EPA
conducts or funds development of PAs at non-Federal facilities, EPA’srole at Federal facilitiesis limited to reviewing
PA reports developed and submitted by the Federal agencies responsible for a given Federal facility. Upon reviewing
the PA for completeness, and working with the other Federal agency to address any deficiencies, EPA then determines
what next steps are appropriate with respect to NPL listing.

Backlogs
The Federal Facility PA Review backlog consists of Federal facility siteswith a Non-NPL Status of “FF-PA review
needed” or “FF-PA review ongoing.”
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Definition of Accomplishment:

Federal Facility PA Review Starts - A Federal Facility PA Review (Action Name = Federal Facility Preliminary
Assessment Review) is started when the EPA startsan in-house review of the Federal facility PA or sends aletter, form,
or memo to the EPA contractor requesting review of the Federal facility PA report, and WasteL AN contains the actual
PA start date (Actual Start) and a valid action lead.

Federal Facility PA Review Completions- A Federal Facility PA Review (Action Name = Federal Facility Preliminary
Assessment Review ) is completed when:

e The appropriate Regional official signs a letter, form, or memo approving the PA report. The Federal Facility
Preliminary Assessment Review actual completion date isthe date the Federal facility PA report is approved;

* WasteL AN contains the actual Federal Facility Preliminary Assessment Review completion date (Actual Complete)
alead and a “decision” on whether further activities are necessary in the Qualifier field; and

» The decisionis documented by completing the Site Decision Form 9100-3 in WasteLA N or an equivalent document.
The decision document must be printed, signed by the appropriate Regional official, and placed in the file.

A valid decision must be recorded in WasteLAN upon completion of a Federal facility PA Review. Please refer to
Exhibit A.2 in section A.A.5 for alist of valid qualifiers for this action and a description of each qualifier.

Changesin Definition FY 02/03 - FY 04/05:

None.

Special Planning/Reporting Requirements:

Regions should attempt to complete PA reviews at Federal facility sites listed in the CERCLIS inventory within 18
months of the site discovery completion date. Federal facility PA review starts and completions are reported site-
specifically in WasteLAN. Federal Facility Preliminary Assessment Review starts and completions are program
measures.

If the Federal facility PA report doesnot provide sufficient information to make a NPL assessment decision, the report
should be referred back to the Federal facility (SubAction Name = Referred back to Fed Fac). The date the report is
referred back to the Federal facility is entered into WasteLAN as the actual completion date (Actual Complete). The
actual completion date and qualifier for the Federa Facility Preliminary Assessment Review should not be entered until
all thereport deficiencies have been addressed.

Regions are responsible for maintaining the accuracy of the non-NPL status for every non-NPL site in the CERCLIS
inventory. Asnew actions and new dates are entered into WasteLAN, the system automatically calculates a new value
for this field based on the traditional sequence of site assessment work. Regions must confirm or change this value as

appropriate.
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Data Entry Timeliness Requirement:

SPIM Action/ | Activity | SPIM Documentation Documentation Data M ust Be Entered
Activity Type L ead Required Approval/ Date By
Requirements
Action Name Program | F, EP, | Start: Start: It is good management
= Federal Measure | S, TR Region begins practice to enter data
Facility review of Federal regarding the event as
Preliminary facility PA report; soon as practicable
Assessment after the event occurs.
Review (RX) Letter, form, memo; | Signed by region. However, data must be
entered prior to the end
Technical Direction | Issued to EPA of the quarter in which
Document (TDD). contractor or State/ the event occurs.

Tribal government.

Completion: Completion:

PA Report; Signed by the
appropriate Regional

Letter, form, or official

memo approving the

PA report;

Site Decision Form
9100-3in
WasteLAN or an
equivalent
document.

g. SITEINSPECTIONS (SI) AT NON-FEDERAL FACILITY SITES

Definition:

The Sl (Action Name = Site Inspection) involves the collection of field data from a suspected hazardous waste site to
confirm or deny the presence of contamination and to further characterize contaminants, migration pathways, and
background contaminant levels. The Sl serves as a further screening activity to determine what steps, if any, need to
occur next at the site. Regions should employ Field Analytical Sampling (FAS) techniques wherever practical during
conduct of Sl activities.

Regions may combine PA and Sl activitieswhere warranted by site conditions to reduce repetitive tasks and, ultimately
costs. The combining of PA and Sl activitiesisknown asa“ Combined PA/SI Assessment” and isdiscussed in a separate
measure. The decision to perform a*“Combined PA/SI Assessment” is made during initial PA activitiesor even before
aPA isconducted.

Regionshave also been encouraged to further reduce repetitive tasks and costs by combining site assessment and removal
evaluation activities where warranted by site conditions. This “Integrated Removal/Remedial Evaluation” activity is
discussed in aseparate measure.

Backlogs

The Site Inspection backlog consists of sites with a Non-NPL Status of either “SI start needed” or “Sl ongoing”.

Definition of Accomplishment:

Sl Starts - A Sl (Action Name = Site | nspection) start date at anon-Federal facility siteis defined asthe date when EPA
or the State/Tribal government signs a letter, memo or form approving the site-specific SI work plan, or a Technical
Direction Document (TDD) isissued to the contractor at a site (refer to OSWER Publication #9345.1-03 FS for further
guidance on defining Sl starts) and WasteLAN contains the actual Sl start date (Actual Start) and an action lead of:
“Fund-Financed (F)”; “EPA-In House (EP)"; “State (S)”; or “Tribal (TR)”. Sl start dates are required.
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SI Completions - A Sl (Action Name = Site Inspection) is completed when:

* A S| Report has been generated by EPA; or received by the region from the Federal contractor or State/Tribal
government; and the appropriate Regional official signsaletter, form, or memo approving the Sl report. The Sl actual
completion date is the date the Sl report is approved; and

* WasteL AN containstheactual SI completion date (Actual Complete), avalidlead (Lead), and a“decison” on whether
further activities are necessary in the Qualifier field; and

» The decision is documented by completing the Site Decision Form 9100-3 in WasteLAN or an equivalent document.
The decision document must be printed, signed by the appropriate Regional official, and placed in the file.

A valid decision must berecorded in WasteL AN upon completion of the SI. Pleaserefer to Exhibit A.2 insection A.A.5
for alist of valid qualifiersfor thisaction and a description of each qualifier.

Changesin Definition FY 02/03 - FY 04/05:

None.

Special Planning/Reporting Requirements:

Planning dates are not required for Sls. Actual start and completion dates are required for Sls. Sl starts (Actual Start)
and completions (Actual Complete) arereported site-specifically in WasteLAN. Site Inspection starts and compl etions
at non-Federal Facility sites are program measures.

Regions are responsible for maintaining the accuracy of the non-NPL status for every non-NPL site in the CERCLIS
inventory. Asnew actions and new dates are entered into WasteL AN, the system automatically calculates anew value
for this field based on the traditional sequence of site assessment work. Regions must confirm or change this value as

appropriate.

Data Entry Timeliness Requirement:

specific SI work plan,

Technicd Direction

SPIM Action/ Activity SPIM Documentation Documentation Data Must be Entered
Activity Type Lead Required Approval/ Date By

Requirements
Action Name = Program F, EP, Start: Start: It is good management
Site Inspection Measure S, TR Letter, memo, or form Signed by EPA or practiceto enter data
(sh) approving the site- the State/Tribal regarding the event as soon

government.

Issued to contractor

Document (TDD). the quarter in which the
event occurs.

Completion: Completion:

S| Report and signed Signed by

letter, form, or memo appropriate Regiona

approving the Sl report. | official.

Site Decision Form
9100-3 in WasteLAN
or an equivadent
document.

as practicable after the event
occurs. However, data must
be entered prior to the end of
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h. COMBINED PA/SI ASSESSMENTS AT NON-FEDERAL FACILITY SITES

Definition:

Regions are encouraged to combine PA and Sl activities where warranted by site conditions to reduce repetitive tasks
and, ultimately, costs. The combining of PA and Sl activitiesis known asa“Combined PA/SI Assessment”. Theresults
of combined PA/SI assessment can be documented in one physical report, as long as the report contains all of the
elements that would have been addressed under separate PA and Sl reports. The report should state specifically that it
covers both the PA and SI. The decision to conduct an S| as part of a combined assessment is made either prior to
initiation of the PA or during initial phases of the PA and is documented in the initial task assignment provided to the
contractor, by correspondence between EPA and the State, or by a form or memo to the file. Asisthe case with its
individual components, a combined PA/SI is performed to determine what steps, if any, need to occur next at a site.
Regions should employ FA S techniques wherever practical during PA/SI activities.

Regions are aso encouraged to further reduce repetitive tasks and costs by combining site assessment and removal
evaluation activitieswhere warranted by site conditions. Combined PA/SI assessments may be applied in an integrated
removal/remedial evaluation approach. I ntegrated Removal A ssessment and Combined PA/SI (Action Name=Int. Rmvl
Assess and Combined PA/SI) activities are entered as one action in WasteLAN and tracked as an internal planning
measure.

Backlogs
The Combined PA/SI Assessment backlog consists of siteshaving a non-NPL status value of either “Combined PA/SI
start needed” or “Combined PA/SI ongoing.”

Definition of Accomplishment:

Combined PA/SI Assessment Starts - A Combined PA/SI Assessment (Action Name = Combined PA/SI) starts when
the region begins collecting data and performing other tasksrelated to development of the combined PA/SI assessment
report; or when the region signs a letter, form, or memo to the EPA contractor or State/Tribal government (where
applicable) requesting performance of a combined PA/SI assessment at a specific site or group of sites; or when EPA
receiveswritten confirmation from State/Tribal government that the State/Tribal government will conduct the combined
PA/SI assessment. The actual start date (Actua Start) of the Combined PA/SI and avalid lead of: “ Fund-Financed (F)";
“EPA-InHouse (EP)”; “State (S)”; or “Tribal (TR)”. Start dates are required.

Combined PA/SI Assessment Completions - A Combined PA/SI Assessment is completed when:

» A Combined PA/SI Report has been developed by EPA; or received by the region from the Federa contractor or
State/Tribal government; and the appropriate Regional official signsaletter, form, or memo approving the Combined
PA/SI report. The date the Combined PA/SI report is approved is entered into WasteL AN as the actual completion
date of the Combined PA/SI; and

» Thedecisionisdocumented by completing the Site Decision Form 9100-3 in WasteLAN, or an equivalent document.
The decision document must be printed, signed by the appropriate Regional official, and placed in the file.

A valid decision must be recorded in WasteLA N upon completion of the Combined PA/SI Assessment. Please refer to
Exhibit A.2 in section A.A.5 for alist of valid qualifiers for this action and a description of each qualifier.

Changesin Definition FY 02/03 - FY 04/05:

None.

Special Planning/Reporting Requirements:

Actual start and completion dates are required for combined PA/SIs. Combined PA/SI Starts (Actual start) and
completions (Actual Complete) are reported site-specifically in WasteLAN. Combined PA/SI Assessment starts and
completions at non-Federal Facility sites are program measures.

Regions are responsible for maintaining the accuracy of the non-NPL status for every non-NPL site in the CERCLIS

inventory. Asnew actions and new datesare entered into WasteL AN, the system will ask the user to confirm or change
this value as appropriate.
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SPIM Action/ Activity | SPIM Documentation Required Documentation DataMust Be Entered By
Activity Type Lead Approval/ Date
Requirements
Action name = Program | F, EP, Start: Start: It is good management
Combined Measure | S, TR Letter, form, or memo Signed by the practiceto enter data
PA/SI (NX) reguesting a combined Region. regarding the event as soon
PA/SI; as practicable after the event
occurs. However, data must
Written confirmation that be entered prior to the end of
the State/Tribal government the quarter in which the
will conduct the PA/SI. event occurs.
Completion: Completion:
Combined PA/SI Report; Signed by
appropriate
Letter, form, or memo Regional officia
approving the PA/SI report;
Site Decision form 9100-3
in WasteLAN or an
equivalent document.

I. FEDERAL FACILITY COMBINED PA/SI REVIEWS

Definition:

Federal facility PA/SI Reviews (Action Name = Federal Facility PA/SI Review) is an EPA quality assurance review of
a Combined PA/SI report submitted by another Federal agency. EPA’s involvement in PA/SI activities at Federal
facilitiesdiffersfrom that at non-Federal facilities. While EPA conducts or funds devel opment of PA/SI s at non-Federal
facilities, EPA’srole at Federal facilitiesislimited to reviewing PA/SI reportsdevel oped and submitted by the Federal
agencies responsible for a given Federal facility. Upon reviewing the PA/SI for completeness, and working with the
other Federal agency to address any deficiencies, EPA then determines what next steps are appropriate with respect to
NPL listing.

Definition of Accomplishment:

Federal Facility PA/SI Review Starts - A Federal facility PA/SI review (Action Name = Federal Facility PA/SI Review)
is started when EPA startsin-house review of the Federa Facility PA/SI report, or sends a letter, form or memo to the
EPA contractor requesting review of the Federa facility PA/SI report; and WasteLAN contains the actual Federal
Facility PA/SI Review start date (Actual Start) and a valid lead action.

Federal Facility PA/SI Review Completions- A Federal facility PA/SI Review (Action Name = Federal Facility PA/SI

Review) is completed when:

» The appropriate Regional official signsaletter, form, or memo approving the Federal facility PA/SI report. The date
the Federal facility PA/SI report is approved is entered into WasteL AN as the actual completion date of the Federal
facility PA/SI report; and

» WasteL AN contains the actual completion date (Actual Complete) of the Federal Facility PA/SI Review, alead and
avalid “decision” on whether further activities are necessary in the Qualifier field; and

» The decision is documented by completing the Site Decision Form 9100-3in W asteLA N or an equivalent document.
The decision document must be printed, signed by the appropriate Regional official, and placed in the file.

A valid decision must be recorded in WasteL AN upon completion of the Federal facility PA/SI reviews. Please refer
to Exhibit A.2 in section A.A.5 for alist of valid qualifiersfor thisaction and a description of each qualifier.
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Changein Definition FY 02/03 - FY 04/05:

Thisis a new measure for FY 2005.

Special Planning/Reporting Requirements:

Planning dates are not required for Federal facility PA/SI reviews. Actual start and completion dates are required for
Federal facility PA/SI reviews. Federal facility PA/SI Review starts (Actual Start) and completions (Actual Complete)
arereported site-specifically in WasteLAN. Federal facility PA/SI Review startsand completionsare program measures.

If the Federal facility PA/SI report does not provide sufficient information to make aNPL assessment decision, thereport
should be referred back to the Federal facility (SubAction Name = Referred back to Fed Fac). The date the report is
referred back to the Federal facility is entered into WasteLAN as the actual completion date (Actual Complete). The
actual completion date and qualifier for the Federal Facility PA/SI Review should not be entered until all the report
deficiencies have been addressed.

Regions are responsible for maintaining the accuracy of the non-NPL status for every non-NPL site in the CERCLIS
inventory. Asnew actions and new dates are entered into WasteLAN, the system automatically calculatesanew value
for this field based on the traditional sequence of site assessment work. Regions must confirm or change this value as
appropriate.

Data Entry Timeliness Requirement:

SPIM Action/ Activity SPIM Documentation Documentation | Data Must Be Entered
Activity Type Lead Required Approval/ Date By
Requirements
Action Name = Program F, EP, Start: Start: It is good management
Federal Fecility | Measure | S, TR Region begins review of Sent to EPA practiceto enter deta
PA/SI Review Federal Fecility contractor. regarding the event as soon
Combined PA/SI. as practicable after the event
occurs. However, data must
Completion: Completion: be entered prior to the end of
Letter, form, or memo Signed by the quarter in which the
approving the Federal appropriate event occurs.
Facility PA/SI report; Regional official.

Site Decision Form 9100-
3 or equivalent document.

J. SITE INSPECTION PRIORITIZATIONS (SIPS) AT NON-FEDERAL FACILITY SITES

Definition:

SIPs (SubAction Name = Site Inspection Prioritization) require the gathering of additional information to update site
inspections performed under the original Hazard Ranking System (HRS). SIPsare performed only at siteswherethe last
S| was completed prior to August 1, 1992, and further evaluation is required to determine what steps, if any, need to
occur next at the site. For most regions, the original SIP backlogs have been completed although afew still remain. SIPs
are currently recorded in WasteLAN as SubA ctions (SubAction Name = Site Inspection Prioritization) to the last
completed site inspection event (Action Name = Site | nspection).

In general, a finite number of sites were originally identified as needing SIPsand EPA has completed SIPs at nearly all
of thesesites. Nonetheless, EPA anticipates that a number of older sitesaddressed under the original HRS, which were
not part of the original universe of sites needing Sl Ps, may now require SI Psbased on new information received by EPA.
Thiswould apply to sitesthat were eval uated and assigned a NFRAP or Deferred decision under the original HRS prior
to August 1, 1992, for which new information has been provided to EPA indicating further Superfund evaluation of the
site is warranted.

Regions should employ FA S techniques wherever practical during SIP activities.
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Backlogs
The Site Inspection Prioritization backlog consists of sites having a non-NPL status value of either “ SIP start needed”
or “SIP ongoing.”

Definition of Accomplishment:

SIP Starts - A SIP start is defined as the date the region signs a letter, form, or memo requesting a SIP be performed at
aspecific site. The date should be entered into WasteLAN as the actual start date (Actual Start) of the SIP SubAction.
Valid leads for SIPsinclude: “ Fund-Financed (F)”; “EPA In-House (EP)”; “ State (S)”; or “Tribal (TR)”. SIP start dates
are required, and are used by HQ as a program measure.

SIP Completions - A SIP (SubAction Name = Site Inspection Prioritizations) is complete when:

» A SIP Report has been developed by EPA; or received by the region from the Federal contractor or State/Tribal
government; and the appropriate Regional official signs a letter, form, or memo approving the SIP report. The SIP
actual completion date isthe date the SIP report is approved; and

* WasteL AN containsthe actual SIP completion date (Actual Complete), and a“decision” on whether further activities
are necessary isrecorded in the Qualifier field for the SubAction; and

» The decisionisdocumented by completing the Site Decision Form 9100-3 in WasteLA N or an equivalent document.
The decision document must be printed, signed by the appropriate Regional official, and placed in the file.

A valid decision must be recorded in WasteL AN upon completion of the SIP. Please refer to Exhibit A.2 in section
A.A.5for alist of valid qualifiers for this action and a description of each qualifier.

Changesin Definition FY 02/03 - FY 04/05:

None.

Special Planning/Reporting Requirements:

Actua start and completion dates are required for SIPs. SIP starts (Actual Start) and completions (Actual Complete)
arereported site-specifically in WasteLAN. Decisionsreached at the conclusion of SIP activities must be recorded with
the SIP SubAction. Site Inspection Prioritization starts and completions at non-Federal facility sites are program
measures.

Regions are responsible for maintaining the accuracy of the non-NPL statusfor every non-NPL site in the CERCLIS
inventory. Asnew actions and new dates are entered into WasteLAN, the system automatically calculates a new value
for this field based on the traditional sequence of site assessment work. Regions must confirm or change this value as

appropriate.

Data Entry Timeliness Requirement:

SPIM Action/ Activity | SPIM | Documentation Documentation Data Must Be Entered
Activity Type Lead | Required Approval/ Date By
Requirements

ActionName= | Program | F, EP, | Start: Start: It is good management
Site Inspection [ Measure | S, TR | Letter, form, or memo Signed by region. practiceto enter data
(s) requesting a site-pecific regarding the event as soon

SIP. as practicable after the
SubActior_l event occurs. However,
Name:_ Site Completion: Combletion: data mug be entered prior
Inspection —p—SI PR © letter f —bSi ed b to the end of the quarter in
Prioritization eport, Ietter, torm, or gned by which the event occurs

memo approving the SIP appropriate '
(SH) _ : -

report; Regional official.

Site Decision Form 9100-3
in WasteLAN or an
equivalent document.
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k. SITE REASSESSMENT

Definition:

A Site Reassessment represents the gathering and eval uation of new information on asite previously assessed under the
Federal Superfund Program to determine whether further Superfund attention is needed. A Site Reassessment serves
as a supplement to previous assessment work, and not as a replacement for traditional assessment activities (e.g.,
Preliminary Assessment, Site Inspection). The scope of work for a Site Reassessment activity isflexible, but will usually
represent acomponent of atraditional site assessment action. The intent of the Site Reassessment action isto document
the expenditure of Superfund resources on older sites where EPA has received new information or learned that site
conditions have changed. Thisaction isalso used to record further assessment decisions made after reviewing this new
siteinformation. A brief summary of work performed as part of the Site Reassessment action and the rel ated site decision
as a result of this work must be documented by completing the Site Decison Form 9100-3 in WasteLAN, or an
equivalent document. Correction of site disposition decisions (i.e., action qualifiers) based solely on filereviews should
be documented using the historical lockout feature in WasteLAN and not as a new Site Reassessment action.

Definition of Accomplishment:

Site Reassessment Starts - A Site Reassessment (Action Name = Site Reassessment) start is defined as the date when
EPA or State/Tribal government signs a letter, memo or form approving the site-specific Site Reassessment work plan
or aTDD isissued to the contractor at a site and W asteLA N contains the actual Site Reassessment start date (Actual
Start) and an action lead (L ead) of: “Fund-Financed (F)"; “EPA-In House (EP)”; “State (S)”; or “Tribal (TR)”.

Site Reassessments Completions - A Site Reassessment (Action Name = Site Reassessment) is complete when:

« A Site Reassessment report has been developed by EPA, or received by the region from the Federal contractor, or the
State/Tribal government, and the appropriate Regional official signs a letter, form, or memo approving the Site
Reassessment report. The Site Reassessment actual completion date is the date the Site Reassessment report is
approved, and

* WasteL AN containstheactual Site Reassessment completion date (Actual Complete), avalid lead (Lead), and avalid
“decision” on whether further activities are necessary in the Qualifier field; and

» The decision is documented by completing the Site Decision Form 9100-3 in W asteLA N or an equivalent document.
The decision document must be printed, signed by the appropriate Regional official, and placed in the file.

A valid decision must be recorded in W asteL AN upon completion of the Site Reassessment. Please refer to Exhibit A.2
in section A.A.5 for alist of valid qualifiers for this action and a description of each qualifier.

Changesin Definition FY 02/03 - FY 04/05:

None.

Special Planning/Reporting Requirements:

Planning dates are not required for Site Reassessment. Actual start and completion dates are required for Site
Reassessment. Site Reassessment starts (Actual Start) and completions (Actual Complete) arereported site-specifically
in WasteLAN. Site Reassessment starts and completions are program measures for non-Federal facilities.

Regions are responsible for maintaining the accuracy of the non-NPL status for every non-NPL site in the CERCLIS
inventory. Asnew actions and new dates are entered into WasteL AN, the system automatically calculates anew value
for this field based on the traditional sequence of site assessment work. Regions must confirm or change this value as

appropriate.
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SPIM Action/ Activity SPIM Documentation Documentation | DataMust Be Entered By
Activity Type Lead Required Approval/ Date
Requirements
Action Name = Program F, EP, Start: Start: It is good management
Site Measure S TR L etter, memo, or form Signed by the practiceto enter data regarding
Reassessment approving the site-specific | EPA or the event as soon as practiceble
(00) work planoraTDD is State/Tribal after the event occurs.
issued. government. However, data must be entered
prior to the end of the quarter
Completion: Completion: in which the event occurs.
Site Reassessment report; | Signed by
appropriate
Letter, form, or memo Regional
approving the report; official.
Site Decision Form 9100-
03, or an equivalent
document.

|. EXPANDED SITE INSPECTIONS (ESI) AT NON-FEDERAL FACILITY SITES

Definition:

The ESI (Action Name = Expanded Site Inspection) collects additional data beyond that collected in the Sl to evaluate
the site for HRS scoring. ESIs are reserved for more complex sites that cannot be adequately characterized using
standard SI methodologies. Installation of groundwater monitoringwellsistypical of activities performed under the ESI.

Regionsal so have been encouraged to further reducerepetitivetasksand costs by combining site assessment and removal
evaluation activitieswherewarranted by site conditions. Thisiscalled anintegrated removal/remedial evaluation (Action
Name = Int. Rmvl Assess and Expanded Site Inspection).

Regions should employ FA S techniques wherever practical during ESI activities.

Backlogs
The Expanded Site I nspection backlog consistsof sites where the Non-NPL Statusis either “ ESI start needed” or “ESI
ongoing”.

Definition of Accomplishment:

ESI Starts - An ESI (Action Name = Expanded Site Inspection) start is defined as the date when EPA or State/Tribal
government signs aletter, memo or form approving the site specific ESI work plan or a Technical Direction Document
isissued to the contractor at a site and WasteL AN contains the actual ESI start date (Actual Start) and an action lead
(Lead) of: “Fund-Financed (F)”; “EPA-In House (EP)”; “State (S)”; or “Tribal (TR)".

ESI Completions- An ESI (Action Name = Expanded Site Inspection) is complete when:

» An ESI Report has been devel oped by EPA; or received by the region from the Federal contractor; or the State/Tribal
government; and the appropriate Regional officia signs a letter, form, or memo approving the ESI report; the ESI
actual completion date isthe date the ESI report is approved; and

» WasteL AN containstheactual ESI completion date (Actual Complete), avalid lead (Lead), and avalid “ decision” on
whether further activities are necessary in the Qualifier field; and

» The decisionis documented by completing the Site Decision Form 9100-3 in W asteLA N or an equivalent document.
The decision document must be printed, signed by the appropriate Regional official, and placed in the file.
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A valid decision must be recorded in WasteLAN upon completion of the ESI. Please refer to Exhibit A.2 in section
A.A.5for alist of valid qualifiers for this action and a description of each qualifier.

Changesin Definition FY 02/03 - FY 04/05:

None.

Special Planning/Reporting Requirements:

Planning dates are not required for ESls. Actual start and completion dates are required for ESls. ESI starts (Actual
Start) and completions (Actual Complete) are reported site-specifically in WasteLAN. ESI starts and completions are
program measures for non-Federal facilities.

Regions are responsible for maintaining the accuracy of the non-NPL status for every non-NPL site in the CERCLIS
inventory. Asnew actions and new dates are entered into WasteLAN, the system automatically calculates a new value
for this field based on the traditional sequence of site assessment work. Regions must confirm or change this value as

appropriate.

Data Entry Timeliness Requirement:

SPIM Action/ Activity SPIM Documentation Documentation DataMust Be Entered By
Activity Type Lead Required Approval/ Date
Requirements
Action Name = Program F, EP, Start: Start: It is good management
Expanded Site Measure S TR L etter, memo, or form Signed by the practiceto enter data
Inspection (ES) approving the site specific | EPA or regarding the event as soon as
work plan or State/Tribal practicable after the event
government. occurs. However, data must
TDD be entered prior to the end of
the quarter in which the event
Issued to the occurs.
contractor at a
Site.
Completion: Completion:
ESI report; Signed by
appropriate
Letter, form, or memo Regional official.
approving the ESI report;
Site Decision Form 9100-
3inWasteLAN or an
equivalent document.

m. FEDERAL FACILITY SI REVIEWS

Definition:

A Federal facility SI Review (Action Name = Federal Facility SI Review) is an EPA quality assurance review of a Sl
report submitted by another Federal agency. EPA’sinvolvement in Sl activities at Federal facilities differs from that at
non-Federal facilities. While EPA conducts or funds devel opment of SIs at non-Federal facilities, EPA’srole at Federal
facilitiesis limited to reviewing Sl reports developed and submitted by the Federal agencies responsible for a given
Federal facility. Upon reviewing the Sl for completeness, and working with the other Federal agency to address any
deficiencies, EPA then determines what next steps are appropriate with respect to NPL listing.

Backlogs
The Federal Facility SI Review backlog consists of siteswith a Non-NPL Status of “FF-SI review needed” or “FF-SI
review ongoing.”
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Definition of Accomplishment:

Federal Facility SI Review Starts - A Federal facility Sl review (Action Name = Federal Facility SI Review) isstarted
when EPA startsin-house review of the Federal Facility Sl report, or sendsaletter, form, or memo to the EPA contractor
requesting review of the Federal facility Sl report; and WasteLAN containsthe actual Federal Facility SI Review start
date (Actual Start) and a valid action lead.

Federal Facility SI Review Completions- A Federal facility SI Review (Action Name = Federal Facility SI Review)

is completed when:

» The appropriate Regional official signs aletter, form, or memo approving the Federal facility Sl report. The datethe
Federal facility Sl report is approved is entered into WasteLAN as the actual completion date of the Federal facility
Sl report; and

« WasteL AN containstheactual completiondate (Actual Complete) of the Federal Facility SI Review, alead and avalid
“decision” on whether further activities are necessary in the Qualifier field; and

» The decision is documented by completing the Site Decision Form 9100-3 in WasteL AN or an equivalent document.
The decision document must be printed, signed by the appropriate Regional official, and placed in the file.

A valid decision must be recorded in WasteLAN upon completion of the Federal facility Sl reviews. Please refer to
Exhibit A.2 in section A.A.5 for alist of valid qualifiers for this action and a description of each qualifier.

Changesin Definition FY 02/03 - FY 04/05:

None.

Special Planning/Reporting Requirements:

Planning dates are not required for Federal facility Sl reviews. Actual start and completion dates are required for Federal
facility Sl reviews. Federal facility SI Review starts (Actual Start) and completions (Actual Complete) arereported site-
specifically in WasteLAN. Federal facility SI Review starts and completions are program measures.

If the Federal facility Sl report does not provide sufficient information to make a NPL assessment decision, the report
should be referred back to the Federal facility (SubA ction Name = Referred back to Fed Fac). The date the report is
referred back to the Federal facility is entered into WasteLAN as the actual completion date (Actual Complete). The
actual completion date and qualifier for the Federal Facility Site Inspection Review should not be entered until all the
report deficiencies have been addressed.

Regions are responsible for maintaining the accuracy of the non-NPL status for every non-NPL site in the CERCLIS
inventory. Asnew actions and new dates are entered into WasteL AN, the system automatically calculates a new value
for this field based on the traditional sequence of site assessment work. Regions must confirm or change this value as

appropriate.

Data Entry Timeliness Requirement:

SPIM Action/ | Activity SPIM Documentation Documentation | Data Must Be Entered
Activity Type Lead Required Approval/ Date By
Requirements
Action Name= | Program F, EP, Start: Start: It is good management
Federal Fecility | Measure S TR Region begins review of Sent to EPA practiceto enter data
Sl Review (TY) Federal Fecility Sl report. | contractor. regarding the event as soon
as practicable after the event
occurs. However, data must
Completion: Completion: be entered prior to the end of
Letter, form, or memo Signed by the quarter in which the
approving the Federal appropriate event occurs.
Facility Sl report; Regional official.
Site Dedision Form 9100-
3 or equivalent document.
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n. FEDERAL FACILITY ESI REVIEWS

Definition:

A Federd facility ESI Review (Action Name = Federal Facility ESI Review) is an EPA quality assurancereview of an
ESI report submitted by another Federal agency. EPA’sinvolvementin ESI activities at Federa facilitiesdiffers from
that at non-Federal facilities. While EPA conducts or funds development of ESIs at non-Federal facilities, EPA’srole
at Federal facilitiesislimited to reviewing ESI reports developed and submitted by the Federal agencies responsible for
agiven Federal facility. Upon reviewing the ESI for compl eteness, and working with the other Federal agency to address
any deficiencies, EPA then determines what next steps are appropriate with respect to NPL listing.

Backlogs
The Federal Facility ESI Review backlog consists of sites having a Non-NPL Status of “FF-ESI review needed” or FF-
ESI review ongoing”.

Definition of Accomplishment:

Federal Facility ESI Review Starts - A Federal facility ESI review (Action Name = Federal Facility ESI Review) is
started when EPA starts in-house review of the Federal Facility ESI report, or sends aletter, form, or memo to the EPA
contractor requesting review of the Federa Facility ESI report; and WasteL AN contains the actual Federal Facility ESI
Review start date (Actual Start)and a valid action lead.

Federal Facility ESI Review Completions - A Federal Facility ESI Review (Action Name = Federal Facility ESI
Review) is completed when:

« The appropriate Regional official signs a letter, form, or memo approving the Federal facility ESI report. The date
the Federal facility ESI report is approved is entered into WasteLAN as the actua completion date of the Federal
Facility, ESI report; and

» WasteL AN contains the actual completion date (Actual Complete) of the Federal Facility ESI Review, alead (Lead),
and avalid “decision” on whether further activities are necessary in the Qualifier field; and

» The decision is documented by completing the Site Decision Form 9100-3 in WasteLAN or an equivalent document.
The decision document must be printed, signed by the appropriate Regional official, and placed in the file.

A valid decision must be recorded in WasteLA N upon completion of the Federal facility ESI reviews. Please refer to
Exhibit A.2 in section A.A.5 for alist of valid qualifiers for this action and a description of each qualifier.

Changesin Definition FY 02/03 - FY 04/05:

None.

Special Planning/Reporting Requirements:

Planning dates are not required for Federal facility ESI reviews. Actual start and completion dates are required for
Federal facility ESI reviews. Federal Facility ESI Review starts (Actual Start) and completions (Actual Complete) are
reported site-specifically in WasteLAN. Federal Facility ESI Review starts and completions are program measures.

If the Federd facility ESI report does not provide sufficient information to make aNPL assessment decision, the report
should be referred back to the Federal facility (SubAction Name = Referred back to Fed Fac). The date the report is
referred back to the Federal facility is entered into WasteLAN as the actual completion date (Actual Complete). The
actual completion date and qualifier for the Federal Facility Expanded Site | nspection Review should not be entered until
all the report deficiencies have been addressed.

Regions are responsible for maintaining the accuracy of the non-NPL status for every non-NPL site inthe CERCLIS
inventory. Asnew actions and new dates are entered into WasteL AN, the system automatically calculates a new value
for this field based on the traditional sequence of site assessment work. Regions must confirm or change this value as

appropriate.
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Data Entry Timeliness Requirement:

SPIM Action/ | Activity SPIM Documentation Documentation | Data Must Be Entered
Activity Type Lead Required Approval/ Date By
Requirements
Action Name = Program F, EP, Start: Start: It is good management
Federal Fecility | Measure S TR Region begins review of Sent to EPA practiceto enter data
ES| Review Federa Fecility ESI contractor. regarding the event as soon
(T2) report. as practicable after the event
occurs. However, data must
Completion: Completion: be entered prior to the end of
Letter, form, or memo Signed by the quarter in which the
approving the Federal appropriate event occurs.
Facility ESI report; Regional official.

Site Decision Form 9100-
3 or equivalent document.

0. INTEGRATED EXPANDED SITE INSPECTION/REMEDIAL INVESTIGATION
(ESI/RI) AT NON-FEDERAL FACILITY SITES

Definition:

The integrated ESI/RI (Action Name = ESI/RI) isan assessment consisting of an ESI and aRI. The ESI/RI is used to
expedite remedial response by gathering site characterization data common to both ESI and RI activities in one step,
thereby expediting the later collection of datawhen comprehensive RI activities are performed. The goal of ESI/RIsis
to save time and costs characterizing sites when compared to the traditional, sequential ESI-NPL Listing-RI process.
ESI/RIs facilitate but do not replace RIs, and are recommended at sites where conditions indicate that the HRS score
will be above 28.5 and aremedial response will be needed. The RI portion of an ESI/RI is intended to be asite-wide
activity. ESI/RIs actions should be entered into WasteLA N at operable unit ‘00’.

ESI/RIs may not always be feasible given known site conditions and activities completed to date. In some cases, it may
be more prudent to conduct a separate ESI and RI. The definitions for RI/FS Completion and RI Completion (see
definitions in Appendix B) are different from the definition for ESI/RI Completion. The definition of an ESI/RI
Completionisthe same asthat of an ESI Completion. If an ESI/RI actionisrecorded in WasteLAN, astand-alone ESI
event (Action Name = Expanded Site I nspection) should not be recorded at that site.

Regions are also encouraged to further reduce repetitive tasks and costs by combining site assessment and removal
evaluation activitieswherewarranted by siteconditions. Thisiscalled anintegrated removal/remedial evaluation (Action
Name = Int Rmvl Assess and ESI/RI) and is further discussed in a separate section below.

Backlogs
The ESI/RI backlog consists of siteswith a Non-NPL Status of either “Integrated ESI/RI start needed” or “Integrated
ESI/RI ongoing”.

Definition of Accomplishment:

ESI/RI Starts - ESI/RI (Action Name = ESI/RI) start date is defined as the date when EPA approves the site-specific
ESI/RI work plan and WasteLAN contains the actua ESI/RI start date (Actual Start) and an action lead of: “Fund-
Financed (F)”; “EPA-In House (EP)"; “State (S)”; or “Tribal (TR)".

ESI/RI Completions - An ESI/RI (Action Name =ESI/RI) is complete when:

» An ESI/RI Report has been reviewed and accepted by the region and the appropriate Regional official signsa letter,
form, or memo approving the ESI/RI report. The ESI/RI actual completion date is the date the ESI/RI report is
approved; and

» The following has been recorded in WasteL AN: the actual ESI/RI completion date (Actual Complete); avalid lead
(Lead); and a “decision” on whether further activities are necessary in the Qualifier field; and
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» The decision isdocumented by completing the Site Decision Form 9100-3 in WasteL AN or an equivalent document.
The decision document must be printed, signed by the appropriate Regional official, and placed in the file.

A valid decision must berecorded in WasteLAN upon completion of the ESI/RI. Pleaserefer to Exhibit A.2 in section
A.A.5for alist of valid qualifiers for this action and a description of each qualifier.

Changesin Definition FY 02/03 - FY 04/05:

None.

Special Planning/Reporting Requirements:

Planned start and completion dates are not required for ESI/RIs. Actual start and completion dates are required for
ESI/RIs. ESI actions (Action Name = Expanded Site | nspection) should not be recorded separately in WasteLAN if they
are conducted as part of an ESI/RI. ESI/RI startsand completions at non-Federal Facility sites are program measures.

Regions are responsible for maintaining the accuracy of the non-NPL status for every non-NPL site in the CERCLIS
inventory. Asnew actions and new dates are entered into WasteL AN, the system automatically calculates a new value
for this field based on the traditional sequence of site assessment work. Regions must confirm or change this value as

appropriate.

Data Entry Timeliness Requirement:

SPIM Action/ Activity SPIM Documentation Documentation | Data Must Be Entered
Activity Type Lead Required Approval/ Date By
Requirements
Action Name= | Program F, EP, Start: Start: It is good management
ESI/RI : SS Measure S TR Site-spedific ESI/RI work | Approved by EPA. | practiceto enter data
plan. regarding the event as soon

as practicable after the event
occurs. However, data must

Completion: Completion: .

Letter, form, or memo Signed by 3? enter?d prlorht_o ;h;md of
approving the ESI/RI appropriate © qtuar erinwhichthe
report; Regional official. event oceurs.

Site Decision Form 9100-
3, or an equivalent
document.

p. STATE DEFERRAL OF NON-FEDERAL FACILITY SITES

Definition:

State Deferral (Action Name = State Deferral) isan administrative mechanism enabling States and Tribes, under their
own laws, to respond at sitesin the CERCLIS inventory that EPA would otherwise not soon address. Under the State
Deferral program, EPA anticipatesthat responses may be quick and efficient, yet still be protective of the environment
and of communities’ rights to participate in the decision-making process. Refer to the “Guidance on Deferral of NPL
Listing Determinations While States Oversee Response Actions” (OSWER Directive 9375.6-11, May 1995) for
additional information on this program.

Backlogs
The State Deferral backlog consists of CERCLI S siteswith aNon-NPL Status of “Deferral of NPL listing decisionwhile
States oversee response”.

Definition of Accomplishment:

State Deferral Starts - The State Deferral (Action Name = State Deferral) process start is defined as the date when the
Regional Superfund program director and the State program director signadocument deferring the siteto the Stateunder
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the terms established in the deferral guidance. A State Deferral action must be recorded in WasteL AN with an action
lead (Lead) of “State Deferral (SD)”. State deferrals are applicable only to non-Federal facility sitesthat are not on
the NPL.

State Deferral Completions The State Deferral (Action Name = State Deferral) completion date is defined as either:
1) the signature date of a formal regional document confirming that the deferral has been completed successfully, or
terminating the deferral agreement; or 2) 90 days after the date EPA receives State certification that the deferral hasbeen
completed. The outcome (Qualifier) of the State deferral must be entered with the compl etion date.

Valid decisions (Qualifiers) must be recorded in WasteL AN upon completion of the State Deferral. Please refer to
Exhibit A.2 in section A.A.5 for alist of valid qualifiers for this action and a description of each qualifier.

Changesin Definition FY 02/03 - FY 04/05:

None.

Special Planning/Reporting Requirements:
Six SubA ctions can be entered for the State Deferral action to generically capturethe different cleanup phases a site may
be undergoing. These SubActions include:

Comprehensive Site Investigation (SubAction Name = Comprehensive Site Investigation)
Remedy Selection (SubAction Name = Remedy Selection);

Design (SubAction Name = Design);

Construction (SubAction Name = Construction); and

Post-Construction Maintenance (SubAction Name = Post Construction Maintenance)
Short Term Cleanup (SubA ction Name = Short Term Cleanup)

2B S

SubA ction start and completion datesand SubA ction lead codes are available for documenting the start and completion
of the different cleanup phases being conducted at non-NPL sites by non-EPA parties.

Planned start and completion dates are not required for State Deferral actions. Actual start and completion dates are
required. Sites successfully completing the deferral process are eligible for archiving (removal) from the CERCL IS
inventory. State Deferral starts and completions are program measures.

Regions are responsible for maintaining the accuracy of the non-NPL status for every non-NPL site in the CERCLIS
inventory. Asnew actions and new dates are entered into WasteLAN, the system automatically cal culates a new value
for this field based on the traditional sequence of site assessment work. Regions must confirm or change this value as
appropriate.

Data Entry Timeliness Requirement:

SPIM Action/ Activity [ SPIM | Documentation Documentation Data Must Be Entered
Activity Type Lead | Required Approval/ Date By

Requirements
Action Name = Program | SD Start: Start: It is good management
State Deferral Measure Document deferring the site | Signed by Regional | practiceto enter data
(AQ) to the State. Superfund program | regarding the event as soon

director and State
program director.

Completion: Completion: to the end of the quarter in
Formal regional document Signature which the event occurs.
confirming that the deferral

has been compl eted

successully, or terminating

the deferral agreement; or

State certificaion that the Received by EPA.

deferrd has been compl eted.

as practicable after the
event occurs. However,
data mugt be entered prior
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g- HAZARD RANKING SYSTEM PACKAGE (HRS)

Definition:

The HRS Package (Action Name = HRS Package) documents a numeric score of the relative severity of a hazardous
substance release or potential release based on: (1) therelative potential of substances to cause hazardoussituations; (2)
the likelihood and rate at which the substances may affect human and environmental receptors; and (3) the severity and
magnitude of potential effects. The HRS Package also includes references and documentation in support of the score.
The score is computed using the revised Hazard Ranking System (HRS). Regions are responsible for preparing HRS
packages for both Federal and non-Federal facility sites. Regions submit a draft version of the HRS package to HQ for
quality assurance review. Regionsand HQ work together to address issues and agree on a final version of the HRS
package. Based on results of the completed HRS package and other factors, regions determine what the next steps, if
any, are appropriate for a site (e.g., NPL listing, NFRAP, etc.)

Backlogs
The HRS backlog consists of sites having Non-NPL Status of either “HRS start needed” or “HRS ongoing”.

Definition of Accomplishment:

HRS Package Starts - An HRS Package (Action Name = HRS Package) start is defined as the date when EPA signs a
memo, form, or letter requesting development of a HRS Package for a specific site and WasteL AN contains the actual
HRS Package start date (Actual Start) and a valid action lead of “Fund-Financed (F)”; “EPA-In House (EP)”; “ State
(S)"; or “Triba (TR)”. HRS Package start dates are required for both Federal and non-Federal facility sites, and are
used to identify the status of sites in the site assessment pipeline and to measure activity durations. Due to the pre-
decisional nature of HRS packages, regions may postpone entry of HRS start dates until after the HRS package has gone
through HQ quality assurance review or after the site has been proposed to the NPL.

HRS Package Completions- An HRS Package (Action Name = HRS Package) is complete when:

» An HRS Package has completed HQ quality assurance review and HQ and the region agree to a final version, or an
HRS package has completed regional quality control review and the HRS package will not be submitted to HQ for
quality assurance review; and

« The following has been recorded in WasteL AN: the approval date for the final version of the HQ QA reviewed (if
submitted to HQ) or regional QC reviewed (if not submitted to HQ) HRS Package date as the actual HRS Package
completion date (Actual Complete), a lead (Lead), and a*“decision” on whether further activitiesare necessary in the
Qualifier fidld. Since HRS packages are pre-decisional, entry of HRS Package completion dates in WasteLAN may
be delayed until after the site is proposed to the NPL, if applicable; and

» The decisionisdocumented by completing the Site Decision Form 9100-3in WasteL AN or an equival ent document.
The decision document must be printed, signed by the appropriate Regional official, and placed in the file.

Note: Submission of HRS Packages to HQ for technical assistance does not represent an HRS Package completion.

A valid decision must be recorded in WasteL AN upon completion of the HRS Package. Please refer to Exhibit A.2 in
section A.A.5 for alist of valid qualifiersfor thisaction and a description of each qualifier.

Changesin Definition FY 02/03 - FY 04/05:

None.

Special Planning/Reporting Requirements:

Planned start and completion dates are not required for HRS Packages. Actual start and completion datesare required
for HRS Packages. HRS Package starts and completions at both Federal and non-Federal Facilities are program
measures.

Regions are responsible for maintaining the accuracy of the non-NPL status for every non-NPL site in the CERCLIS
inventory. Asnew actionsand new dates are entered into WasteL AN, the system automatically calculatesa new value
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for this field based on the traditional sequence of site assessment work. Regions must confirm or change this value as
appropriate.

Data Entry Timeliness Requirement:

SPIM Action/ Activity SPIM Documentation Documentation Data Must Be Entered
Activity Type Lead Required Approval/ Date By
Requirements
Action Name = Program F, EP, Start: Start: It is good management
HRS Package Measure S TR Letter, form, or memo EPA signature. practiceto enter data
(HR) reguesting site spedfic regarding the event as soon
development of aHRS as practicable after the
Package event occurs. However,
data mug be entered prior
Completion: Completion: to the end of the quarter in
Site Dedision Form 9100- | Signed by which the event occurs.
3, or an equivalent appropriate
document. Regional official.

r. INTEGRATED REMOVAL/REMEDIAL EVALUATION

Definition:

Integrated Removal/Remedial Evaluations are actions integrating both site assessment (e.g., Preliminary Assessment,
Site Inspection) and removal assessment activities to reduce the overall time and money spent characterizing site
conditions. The scope of the Integrated Removal/Remedial Eval uation will depend on which activitiesare being jointly
conducted. Seven specific types of Integrated Removal/Remedial Evaluationswill be tracked:

* Integrated Removal Assessments and Preliminary Assessments (Action Name = Int Rmvl Assess and Preliminary
Assessment);

* Integrated Removal Assessments and Site I nspections (Action Name = Int Rmvl Assess and Site Inspection);

¢ Integrated Removal Assessments and Combined PA/SI (Action Name = Int Rmvl Assess and Combined PA/SI);

¢ Integrated Removal Assessmentsand Expanded Site I nspections (Action Name - Int. Rmv| Assess and Expanded Site
Inspection);

» Integrated Removal Assessments and Hazard Ranking System (Action Name = Int. Rmvl Assess and HRS Package);

» Integrated Removal Assessments and ESI/RI (Action Name = Int. Rmvl Assess and ESI/RI); and

 Integrated Removal Assessments and Site Inspection Prioritizations (SubAction Name = Int Rmvl Assess and Site
Inspection Prioritization).

Regions are encouraged to make use of integrated assessment approacheswherever appropriate. Requirements of site
assessment actions (e.g., PA, SI) and removal assessments must still be met, even though they are conducted in an
integrated fashion. Refer to appropriate sectionsof the SPIM and Superfund assessment guidance documentsfor further
requirements of stand-alone assessment activities. The definitions and special planning/reporting requirements for all
seven types of Integrated Removal/Remedial Evaluations listed above follow the same general concept. Generic
definitions and requirements are provided below.

For more information on Integrated Removal/Remedial Assessments, please see OSRTI’s Quick Reference Guidance
Series document titled: “Improving Site Assessment: Integrated Remova and Remedial Site Evaluations” OSWER
9360.0-39FS, PB99-963314; dated April 2000.

Regions should employ FAS techniques wherever practical during Integrated Removal/Remedial Evaluation activities.
Backlogs

The Integrated Removal/Remedial Evauation backlog consists of sites having a Non-NPL Status of “Integrated
Removal/Remedial evaluation needed” or “Integrated Removal/Remedial evaluation ongoing”.
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Definition of Accomplishment:

Starts - An Integrated Removal/Remedial Evaluation (Action Name = Int. Rmvl Assess and Preliminary Assessment,
Int. Rmvl Assess and Site Inspection, Int. Rmvl Assess and Expanded Site Inspection, Int. Rmvl Assess and Combined
PA/SI, Int. Rmvl Assess and ESI/RI, and Int. Rmvl Assess and HRS Package) and (Subaction Name = Int. Rmv| Assess
and Site Inspection Prioritization) start date is defined as the date when EPA approves the site-specific Integrated
Removal/Remedial Evaluation work plan (e.g., Removal Assessment and SI work plan) and WasteLAN contains:

* The actual Integrated Removal/Remedial Assessment start date (Actua Start) and an action lead (Lead) of: “Fund-
Financed (F)”; “EPA-In House (EP)”; “State (S)”; or “Tribal (TR)"; and

Completions - An Integrated Removal/Remedial Evaluation (Action Name = Int. Rmvl Assess and Preliminary
Assessment, Int. Rmvl Assessand Site Inspection, Int. Rmvl Assess and Expanded Site I nspection, Int. Rmvl Assess and
Combined PA/SI, Int. Rmvl Assess and ESI/RI, and Int. Rmvl Assess and HRS Package) and (Subaction Name = Int.
Rmv| Assess and Site Inspection Prioritization) is complete when:

* The Integrated Removal/Remedial Evaluation report has been reviewed and accepted by theregion and an appropriate
Regional official signs aletter, form, or memo approving the report. The report must contain all of the information
required for the related site assessment and must document the completion of a Removal Assessment to determine
whether a removal action is necessary. A note to the site file must also be prepared indicating that the Integrated
Removal/Remedial Evaluation report meets all the requirementsfor the related assessment activities, and

» The Integrated Removal/Remedial Evaluation report approval dateis entered into WasteL AN as the actual I ntegrated
Removal/Remedial Assessment completion date (Actual Complete) with avalid lead (Lead); and

» Thedecisionisdocumented by completing the Site Decision Form 9100-3in W asteLA N or an equivalent document.
The decision document must be printed, signed by the appropriate Regional official, and placed in the file.

A valid decision must be recorded in WasteL AN upon completion of the PA. Please refer to Exhibit A.2 in section
A.A.5for alist of valid qualifiers for this action and a description of each qualifier.

Changesin Definition FY 02/03 - FY 04/05:

None.

Special Planning/Reporting Requirements:

Planning dates are notrequired for Integrated Assessments. Actual start and completion dates arerequired for I ntegrated
Assessments. Integrated Assessment action qualifiersarerequired. Integrated Removal Assessment and PA, I ntegrated
Removal Assessment and Site I nspection, Integrated Removal Assessment and Combined PA/SI , Integrated Removal
Assessment and Expanded Sitel nspection, Integrated Removal Assessment and Sitelnspection Prioritization, I ntegrated
Removal Assessment and ESI/RI and Integrated Removal Assessment and HRS Package starts and completions at non-
Federal facilities are program measures.

Regions are responsible for maintaining the accuracy of the non-NPL status for every non-NPL site in the CERCLIS
inventory. Asnew actions and new dates are entered into WasteLAN, the system automatically calculatesanew value
for this field based on the traditional sequence of site assessment work. Regions must confirm or change this value as
appropriate.
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Int Rmvl Assess

Int Rmvl Assess
and HRS
Package (0Z)

Int Rmvl Assess
and ESI/RI
(ov)

Int Rmvl Assess
and SIP (QO)

Evaluation report; or

and Expanded
Site Inspection Note indicating that the
(QY) report meets the

reguirements for the
related assessment
activities;

Decision Form 9100-3, or
an equivalent document.

SPIM Action/ | Activity SPIM Documentation Documentation | Data Must Be Entered
Activity Type Lead Required Approval/ Date By
Requirements

Action Name = Program F, EP, Start: Start: It is good management
Int Rmvl Assess | Measure S TR Site-specific Integrated EPA approvd. practiceto enter data
and Preliminary Removal/Remedial regarding the event as soon
Assessment Evaluation work plan as practicable after the event
(QT) (e.g., Remova occurs. However, data must

Assessment and S| work be entered prior to the end of
Int Rmvl Assess plan); the quarter in which the
and Site event occurs.
Inspection (QJ)
Int Rmvl Assess Completion: Completion:
and Combined Letter, form, or memo Signed by
PA/SI (OU) approving the Integrated appropriate

Removal/Remedial Regional official.

S. NPL LISTING

Definition:

The NPL isalist of national priorities among the known or threatened releases of hazardous substances, pollutants, or
contaminants throughout the United States and trust territories. There are three mechanismsfor placing siteson the NPL
for possible remedial action:

» A site may be included on the NPL if it scores sufficiently high on the Hazard Ranking System (HRS). The HRS
servesasascreening deviceto evaluatetherelativethreat that uncontrolled hazardous substances poseto human health
or the environment. As amatter of Agency policy, those sites that score 28.50 or greater on the HRS are eligible for
the NPL.

« Each State may designate asingle site as its top priority to be listed on the NPL, regardless of the HRS score.
» Certain sites may be listed regardless of their HRS score, if all of the following conditions are met:

- The Agency for Toxic Substances and Disease Registry (ATSDR) of the U.S. Public Health Service has issued a
health advisory that recommends dissociation of individuals from the release; and

- EPA determines that the release poses a significant threat to public health; and
- EPA anticipatesthat it will be more cost-effective to use its remedial authority than to use its removal authority to
respond to the release.
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Backlogs
In general, the backlog for proposing sites to the NPL consists of sites having a Non-NPL Status of “HRS Package
Completed - Further Evaluation Needed”.

Definition of Accomplishment:

Proposed NPL Listing - The process of proposing asite for placement on the NPL is complete (Actual Complete date)
when a Proposed Rule proposing the site to the NPL [Action Name = Proposal to NPL] is published in the Federal
Register.

Removal of Proposed NPL Listing - The process of removing a site from thelist of proposed NPL sites starts (Actual
Start date) when a proposal to remove the siteis published in the Federal Register and is complete (A ctual Complete
date) when final notice of theremoval is published inthe Federal Register [Action Name = Removed from the Proposed
NPL].

Final NPL Listing - Thelisting process for asite is complete (Actual Complete date) when a Final Rule adding the site
to the NPL [Action Name = Final Listing on NPL] is published in the Federal Register.

Withdrawn from the Final NPL - The process of withdrawing asite is complete (Actual Complete date) when a Final
Rule withdrawing the site [Action Name - Withdrawn from the NPL] is published in the Federal Register.

Changesin Definition FY 02/03 - FY 04/05:

None.

Special Planning/Reporting Requirements:
The following data are to be entered into WasteL AN:

Regional Responsibility
Regions are responsible for entering the following site-related information.

- Site name (Listing Site Name will not be editable)
- EPA SiteID

- Street Address

- City

- County

- State

- Zip Code

- Region

- Congressional district

- Regional Latitude and Longitude

HQ Responsibility

e The NPL listing Actions (Proposal to NPL, Removed from Proposed NPL, Final Listing on NPL, and Withdrawn
from the NPL;

e The actual completion date for these actions;
* An action lead of Fund-financed (F);

e The NPL Status of “Proposed for NPL (P)”, Removed from list of proposed NPL sites (R)”, “Currently on Final
NPL (F)”, “Withdrawn from NPL (W)”, and “Deleted from the NPL (D)”;

e The Federal Register citation;

e The Federal facility status; and

Federal Register dates.

September 8, 2005 A-36 Change 7, FY 04/05 SPIM



NOTE:

OSWER Directive 9200.3-14-1G-Q

Further information on Deletion and Partial Deletion from the NPL can be found in Appendix B of thisManual. NPL

Listing isa program measure.

Data Entry Timeliness Requir ement:

Withdrawn from

Final Rule withdrawing

SPIM Action/ | Activity SPIM Documentation Documentation | Data Must Be Entered
Activity Type Lead Required Approval/ Date By
Requirements
Action name = Program F Proposed Rule proposng Published in the It is good management
Proposal to Measure the siteto the NPL. Federal Register. practiceto enter data
NPL (NP) regarding the event as soon
as practicable after the event
Removed from Start: occurs. However, data must
the Proposed Proposal to remove the be entered prior to the end of
NPL (NR) site. the quarter in which the
event occurs.
Complete
Final notice of the
removd.
Final Liging on Final Rule adding the site
the NPL (NF) to the NPL.

the site.

the NPL (TW)

t. OTHER CLEANUP ACTIVITY (OCA)

Definition:
This action is used to document cleanup work at non-NPL sites being conducted by non-EPA parties without EPA
enforcement or oversight.

Definition of Accomplishment:

OCA Starts - An OCA (Action Name = Other Cleanup Activity) start date is defined as the date EPA acknowledges
thatthe siteisbeing cleaned up by anon-EPA party as supported by documentation between EPA and the non-EPA party
leading the cleanup. Valid leads for Other Cleanup Activity are: State Enforcement (SE), PRP Lead Under State (SR),
State (S), No Fund Money (SN), Tribal (TR), Federal Facility (FF), PRP Response Under State (PS), and PRP (RP).

OCA FADs - The site has been cleaned up or is making progress toward cleanup as supported by written
documentation (work sharing agreement, site specific progress report, AOC, remedial action plan, VCP/other MOA,
etc.) between the non-EPA party and EPA stating that the site has been or is being cleaned up according to
appropriate cleanup standards.

OCA Completions - An OCA (Action Name = Other Cleanup Activity) completion date is defined as the date EPA
receives documentation from the non-EPA party that the site has been cleaned up in accordance with all applicable
standardsand requirements. The date the documentation isreceived is entered into WasteL AN as the actua completion
date of the OCA;

and

The decision is documented by completing the Site Decision Form 9100-3 in W asteLA N, or an equivalent document.
The decision document must be printed, signed by the appropriate regional official, and placed in the site file.
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Valid decisions to be recorded in WasteLA N upon completion of the OCA include:.

(H) - High - Higher priority for further assessment; or

(L) - Low - Lower priority for further assessment; or

(N) - No further remedia action planned; or

(D) - Deferred to RCRA (Subtitle C); or

(DN) - Deferred to NRC; or

(A) - Siteisbeing addressed as part of an NPL site. A site having an event qualifier of Collapsed should have an NPL
Status indicator (Site NPL Status) of “A” and a valid value in the Site Parent 1D field; or

(F) - Referred to the remova program with further remedia assessment needed; or

(W) - Referred to the removal program with no further remedial assessment needed.

Changesin Definition FY 02/03 - FY 04/05:

None.

Special Planning/Reporting Requirements:
The following six SubActions can be entered under the Other Cleanup Activity Action to generically capture the
different cleanup phases a site may be undergoing.

Comprehensive Site Investigation (SubAction Name = Comprehensive Site Investigation)
Remedy Selection (SubAction Name = Remedy Selection);

Design (SubAction Name = Design);

Construction (SubAction Name = Construction);

Post-Construction Maintenance (SubAction Name = Post Construction Maintenance); and
Short Term Cleanup (SubAction Name = Short Term Cleanup).

o0k whE

SubA ction start and compl etion datesand SubAction lead codes are availabl e for documenting the start and completion
of the different cleanup phases being conducted at non-NPL sites by non-EPA parties.

The following action qualifiers are available for these SubActions:

(H) - High - Higher priority; and
(L) - Low - Lower priority; and
(Blank) - No qualifier specified.

Regions are responsible for maintaining the accuracy of the non-NPL status for every non-NPL site in the CERCLIS
inventory. Asnew actions and new dates are entered into W asteL AN, the system automatically calculates a new value
for this field based on the traditional sequence of site assessment work. Regions must confirm or change this value as

appropriate.

Data Entry Timeliness Requirement:

SPIM Action/ Activity | SPIM Documentation Documentation Data Must Be Entered
Activity Type Lead Required Approval/ Date By
Requirements
Action name = Program | SE, SR, | Start: Start: It is good management
Other Cleanup Measure | S, SN, | Documentation between | EPA acknowledges practiceto enter data
Activity (VA) TR, FF, | EPA and the non-EPA the site is being regarding the event as soon
PS,RP | party leading the cleaned up by anon- | aspracticable after the event
cleanup. EPA party. occurs. However, data must
be entered prior to the end of
Completion: the quarter in which the
Date the non-EPA event occurs.
party completes/

completed cleanup
work at a non-NPL
site.
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A.B. SUBJECT MATTER EXPERTS

The following table identifies the subject matter experts for Appendix A: Site Assessment and NPL Listing Decisions.

EXHIBIT A.3SUBJECT MATTER EXPERTS

Subject Matter Expert Subject Area Phone #
Randy Hippen Site Assessment/NPL Listing (703) 603-8829
Robert W hite SPIM Lead (703) 603-8873
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